


[Ipunoxenue

K MIOCTAHOBJICHUIO aIMUHUCTPALIUU
HoBocenosckoro cenbcoBeTa

ot 28.09.2022 Ne 109

«O0 yTBepkAeHUN AJIMHUHUCTPATUBHOTO
perjiaMeHTa 1o npeioCTaBICHUIO
MYHUIUNIATBHOU yeiyru «llepeBo kuioro
MOMEILIEHHUS B HEXKUIIOE MTOMEIEHUE U
HEXXHUJIOTO TIOMEIICHHUS B KUJI0€
MIOMeEILEHHE»

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHUSI MYHULUIIAJIBHOM VCIIVIY «ITEPEBOJI
ZAKHNJIOI'O ITIOMEHIEHUA B HE?KUJIOE IIOMEILEHUME U
HEKXMUJIOI'O IOMEINEHMUS B KUJIOE ITIOMEIEHUE »

1. O0uImne noJ1oKeHus

1.IlpeameT peryaupoBaHus aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.1.  AIMUHUCTPATUBHBIA pPErIAMEHT MPEIOCTABICHUS MYHHUIUIAIbHON
yeinyru «llepeBoj KWJIOro MOMEIIEHUS B HEXHWIOE IMOMEIIEHHE W HEXHIOro
MIOMEIIICHHUS B KHIJIO€ MIOMEIIEHHE» (ajiee COOTBETCTBEHHO - aJIMUHUCTPATHBHBIH
perJiaMeHT, MYHHIIMIANbHAS YCJIyra) YCTaHABJIMBAaeT IMOPSAAOK M CTaHIApT
MPEOCTaBICHUS MYHULIUIATBHONU YCITYTH.

AJIMUHUCTPATUBHBIM  pErIaMEHT  ONpeAessieT TMOpPSIA0K, CPOKH U
MOCJEIOBATEILHOCTh  BBIMOJIHEHUSI ~ QJMUHHMCTPATUBHBIX  MpOLEAYyp IO
MPEJAOCTABICHUIO MYHUIIMIAIBHON  yclnyrd, TpeOoBaHUS K TMOPSAIKY HUX
BBITIOJTHEHUSI, B TOM YHCJIE€ OCOOECHHOCTH BBIMIOJHEHUS aJMUHHUCTPATUBHBIX
npoueayp B DOJIEKTpOHHOM d¢opme, a TakkKe OCOOCHHOCTH BBIMOJHEHUS
aIMHUHUCTPATUBHBIX npouenyp B MHOTO(YHKIIHOHATbHBIX LHEHTPAX
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX W MYHHUIMNAIBHBIX yciyr (mainee — M®II),
(GbopMBI KOHTPOJIA 3a MNPEIOCTABICHUEM MYHUIIMNAIBHON YCIYTH, OCYACOHBIH
(BHeCyeOHBIN) IMOPSIOK OO0XKaJOBaHHS pEImIeHUH W aewcTBui (Oe3mercTBuiN)
agMuHMcTpaun  HoBocenoBckoro  cenbcoBera  HoBocenoBckoro — paiioHa
KpacHosipckoro kpas (majsee — yHOJTHOMOYCHHBIH OpraH), JODKHOCTHBIX JIHII
agMuHucTpaunu  HoBocenoBckoro  cenbcoBera  HoBocenoBckoro — paiioHa
Kpacnosipckoro kpas, pabotHukoB M®ILI.

[IpaBoBbIE = OCHOBaHUA  MPEAOCTABICHUS  MYHUIMIAIBHONW  YCIyTH
3akperieHbl B [Ipunokenun Ne 2 Kk HacTosmieMy aJIMUHUCTPATUBHOMY
pErjIaMeHTy.

1.2.  Kpyr 3asButene.

MyHununanbHas yciayra npeloCTaBisieTcsi COOCTBEHHUKY MOMEIICHUS WIH
YIIOJTHOMOYEHHOMY UM JIMILY (1ajiee - 3asBUTEIb).

1.3. TpeGoBanuss k TOpSAAKY HUHPOPMUPOBAHUS O MPEAOCTABICHUU
MYHUIUNATBHOU YCIYTH.



1.3.1. HWnadopmamus o0 TOpSAKE ¥  YCIOBUSX HHPOPMHUPOBAHUS
MPEAOCTABICHUS MYHUIIMTIAIBHON YCIIYTH MIPEAOCTABIISIETCS :

- CHEUHAIUCTOM YIOJHOMOYEHHOIO OpraHa IMpu HENOCPEICTBEHHOM
oOpalleHny 3asBUTENS WM €ro MPEACTABUTENS B YINOJHOMOYEHHBIA OpraH WIIH
MOCPEJICTBOM TeleOHHOW CBSI3M, B TOM YHCIE IIyTeM pa3MelleHus Ha
opuIMaIbHOM  calTe  YNOJHOMOYEHHOTO OpraHa B  HH(POPMAIMOHHO
TEJIEKOMMYHHUKAIMOHHON cetn  «MHTepHer» (manzee - oduUIMaIbHBIA CalT
YIIOJTHOMOUYEHHOTO OpraHa);

- MyTeM pa3MelleHus B deaepaibHOil TocyIapcTBEHHON MH(OPMAIlMOHHON
cucteMe «EAuHBIMN MOpTan TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
(pyukmuit)» (manee - EINTY);

- MOyTeM pa3MelleHus Ha UWH()OPMAIMOHHOM CTE€HAE B TOMENICHUU
YIIOJJHOMOYEHHOTO OpraHa, B HWHGOPMAIMOHHBIX Marepuaiax (Opomropsl,
OyKJIeThl, JUCTOBKH, NaMSTKH); TyTeM NyOnuKanmuu WHGOPMAIMOHHBIX
MaTepuagoB B CpEACTBaX MaccoBoW HHGOpPMAlUM; MOCPEACTBOM OTBETOB Ha
MMUChbMEHHBIE OOpaIlCHUS;

- corpyaaukoM otjaerna M®PI[ B COOTBETCTBHH C ITyHKTOM 6.3 HACTOSIIETO
aMUHUCTPATUBHOTO PETJIaMEHTA.

OTtBer Ha TeneOHHBI 3BOHOK [OJDKEH COAEpX aTh HWHOOPMAIMIO O
HAUMEHOBAaHWU OpraHa, B KOTOPBIA OOpaTWics 3asBHUTENb, (PaMWIHIO, WM,
otdectBO (MOC/ICHEE - NPU HAJTMYMHU) U JIOJKHOCTh CICIUAIKMCTA, MPUHSABIICTO
TenedOHHBIH 3BOHOK. [IpM HEBO3MOXXHOCTH TMPHUHSBIIETO 3BOHOK CIICIIHAINCTA
CaMOCTOSITEJIbHO OTBETUTh Ha IIOCTABJICHHBIC BOMPOCHI TeNe(OHHBIA 3BOHOK
nepeagapecoBbiBacTcs  (MEpEBOAMTCA) HA JAPYroe JOJDKHOCTHOE JIMIO WM
oOpaTuBIIEMYCsSl TPaKJIaHUHY COOOIIaeTcs HoMep TeiedoHa, MO KOTOPOMY OH
MOKET MOJYYUTh HEOOXOUMYI0 HH(GOPMAIIUIO.

B cnydae moctymieHus OT 3asiBUTENsT OOpallleHHsT B MHUCbMEHHOM
(o1ekTpoHHOM) (hopMe OTBET Ha OOpallleHHe HalpaBIIIeTCsS TaKXKe B MHCbMEHHOU
(onexTponHOM) dopme He mo3zmHee 30 KaaCHAAPHBIX JHEH CO IHS PErHMCTpPALUN
oOpamienusa. Ilpu HampaBieHMHM OTBETa YKa3bIBAa€TCA JOJIKHOCTh JIMIIA,
MOJITUCABIIIETO OTBET, a Takke (aMwins, WMs, OT4eCTBO (MOCIIETHEEe - TPH
HAJIMYUH) U HOMEp Telie(hOHA UCTIOTHUTEIIS.

1.3.2. CopaBounas uHboOpMaIs O MECTOHAXOXACHHUH, Tpaduke padoTh,
KOHTaKTHBIX Tele(POHAX YIMOTHOMOYEHHOTO OpraHa, aJpece 3JIECKTPOHHOW MOYTHI
YIOJHOMOYEHHOTO OpraHa pa3MelieHa Ha 0QUIIMaIbHOM CaiiTe YIOJTHOMOYEHHOTO
oprana, EIIT'Y.

CnpaBouHas wuHpoOpMaIUd O MECTOHAXOXJCHUH, Tpaduke pabdoOTHI,
KOHTakTHbIX Teneponax M®DILI, agpece snexTponnoit mourst M®I] pazmeniena Ha
odunransHoM caiite MOII.

2. Cranaapr npeaocTaBjeHHs MyHUIUNAJIbHON YCIYTH
2.1. HaumeHOBaHME MYHULIAIIAIIBHOW YCIIYTH.

HanmeHoBaHWEe MYHUIMIIAIBHOM YCIYTH - MEPEBOJ KUJIOTO MOMEIICHUS B
HEXKWJIOE MIOMENIEHNE U HEXKUIIOTO MOMENIEHUS B )KWJIO€ OMELICHUE.



2.2. HauMmeHoBaHue oOpraHa, MPEIOCTABIAIONIETO MYHHUIIMIATbHYIO
ycuyry.

Anvunuctpanuu HoBocenoBckoro cenbcoBera HoBocenoBckoro paiioHa
KpacHosipckoro kpas.

M®I] yyacTByeT B IpeAOCTABICHUN MYHHUIUIIAIBHOW YCIYTH B YaCTH:

- uHGOPMHPOBAHUA TIO BOMpPOCAM TPEIOCTABICHHUS MYHHUIIUTIATHHOM
YCIIYTH,

- TpueMa 3asBJICHUN M JOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS
MYHHULUIIAJIBHON YCIIYTH;

- BbIJA4YM Pe3yJbTaTa NPeJOCTABICHNUS MyHUIIMTIAIbHONW YCIYTH.

B npenocTaBiieHuM MyHULIIMNIATBHON YCIYTH B PAMKaX MEXBEIOMCTBEHHOTO
MH(pOpPMAIIMOHHOTO  B3auMOJEHCTBHUS ~ ydacTByeT  DenepanbHas  clyxba
rOCyJapCTBEHHOM perucrpainuu, kamactpa u kaprtorpadhun, DenepanpHas
HAJIOTOBasl ClIy»0a, CrelualIn3upOBaHHbIE TOCYJAPCTBEHHbIC U MYHUIIUIAIbHBIC
OpraHu3aluy TEXHUYECKOW HHBEHTapU3aIlUU.

3asBUTENb BIIPABE MOAATH 3asBJIIEHUE O MepeBoAe noMenieHus yepe3 MOL] B
COOTBETCTBUM C COIVIAIEHWEM O B3auMojJeucTBuu Mexay MOI[ wu
YIIOJTHOMOYEHHBIM OPTraHOM, IIOYTOBBIM OTIIpaBieHueM win ¢ nomousto EITY mo
dbopme B cootBeTcTBUU ¢ [Ipmnoxenuem Ne 3 k HacTOSIMIEMY aAMUHUCTPATUBHOMY
pErJIAMEHTY.

3anpemiaeTcss TpebOBaTh OT 3asBHUTENSI OCYUIECCTBICHUS NEUCTBHUM, B TOM
YHUCJIe COTJIaCOBAaHUM, HEOOXOMUMBIX ISl TIOJYYEHUS MYHUIIMMAIBHOU YCIYTH H
CBSI3aHHBIX C OOpallieHuEM B UHbBIC TOCYAapPCTBEHHBIE OpPTraHbl, OpraHbl MECTHOTO
CaMOYIIpaBJICHUs, OpraHU3alMd, 3a MUCKJIIOYEHHEM  TMOJYy4YEHHUs  YCIYT,
BKJIIOYEHHBIX B TIIEPEUEHb YCIYr, KOTOPBIC SBJISIIOTCS HEOOXOIUMBIMU H
00s13aTeTbHBIMU JIS1 TPEAOCTABICHUS MYHUIIUTIATBHON YCITYTH.

2.3. Onucanue pe3yybTaTa IPeA0CTaBICHUS MyYHULIMTAIBHON YCITyTH.

Pe3ynbratoM mpeaocTaBiIeHUsS MYHULIIMIAIBHOW YCIYTH SIBISETCS MPUHSITOE
YIOJIHOMOYEHHBIM OPTraHOM pEIlIeHHE O MEepeBOJe WIM 00 OTKa3e B MEPEBOJIEC
YKUJIOTO TIOMEUIEHUSI B HEXWJIOE MOMEIICHUE M HEXHWIOr0 MOMEIICHUS B KUJIO€
ITOMEIIICHUE.

dopma yBemomiteHus o miepeBozie (0TKa3e B MEPEBOJIE) KIIOTO (HEKHIIOTO)
MOMEIICHUSI B HEXuiIoe (KHIIOE) IMOMEIICHUE YTBEPXkKJICHA ITOCTAHOBICHHEM
[IpaButennctBa Poccuiickoit ®enepamuu ot 10 aBrycra 2005 Ne 502 «O6
yTBEpPKICHUHA (OPMBI YBEJIOMJICHHS O TepeBoje (OTKa3ze B IMEPEBOJE) JKUIIOTO
(Hexwusoro) momerieHus B Hexminoe (kuinoe) nmomenienue» ([Ipunoxenne Ne 4 k
HACTOSAIICMY aJIMHHUCTPATUBHOMY PETJIaMEHTY).

Pe3ynbrar npenoctaBlieHUs] MyHUITUTIATLHOW YCIYTH MOXKET OBITh MOJYYEH:

- B anMmuHuctpauuu HoBocenoBckoro cenbcoBera HOBOCENOBCKOIo
paiiona KpacHosipckoro kpas Ha OyMa>KHOM HOCUTEJIE MPU JTUYHOM OOpalleHuu;

- B MO®I] Ha OyMaXxHOM HOCHUTEJE MPU JUYHOM OOpaIllEHUH;

- MOYTOBBIM OTIIPABIICHUEM,

- Ha EIITY, B ToM uucne B ¢dopmMe BIESKTPOHHOTO JIOKYMEHTA,
MOAMUCAHHOTO 3JIEKTPOHHOMN MOAMHUCHIO.



2.4. Cpox mpenocTaBlIeHUs MyHUITUTIATBHONW YCIYTH, B TOM YHCIIE C y4ETOM
HEO0OXOUMOCTH OOpallleHHus] B OpPraHU3alliy, YYacTBYIOIIME B MPEIOCTABICHUU
MYHHUIIUITIAJIbHON YCIIYTH.

VYTI0THOMOYEHHBIN OpraH MPUHUMAET PEIIeHUE O MEPEBOJE WU 00 OTKAa3€e B
IIEPEBOJIE KUJIOTO MTOMEIIEHUS B HEKWIOE ITOMEIIEHUE U HEXKUIIOTO TIOMEILECHUS B
KUJIO€ TMOMEIIECHUE HE MO3JHee ueM uepe3 45 NHeill co AHS NpeACcTaBICHUS B
YKa3aHHBIA OpraH JOKYMEHTOB, OOS3aHHOCTh MO TMPEIACTABICHUIO KOTOPBIX
BO3JIOXKEHA HA 3asIBUTEIIS.

B ciuydae mnomauum pokymeHToB B MO®I[ cpok nmpenocraBieHus
MYHUIUTIAIBHON YCIIYTH UCYUCIAECTCS CO JHS MOCTYIUICHHUS] B YIOJHOMOYEHHBIN
Opras J0KymMeHTOB nu3 MOI1I.

B cnyuae mnomaun pokymentoB uepe3 EIII'Y cpok mnpenocrasiieHus
HCYUCIAETCA CO JHSA IOCTYIUIEHHS B YIIOJTHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenne npunarteix Ha EIII'Y 3asgBieHnit 1 JOKyMEHTOB OCYLIECTBIISIETCS C
WCIIOJIb30BAHUEM  €IMHOM  CHCTEMBI  MEKBEJOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aUMOJCUCTBUS W  MOJKIIOUYEHHOM K HEW  pPErHOHAIBHOM  CHCTEMBI
MEKBETOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aNMOJIECUCTBHH.

[IpnocranoBneHue IIPEIOCTaBICHUS MYHHULIMIIAJIBHOU YCIyTH
3aKOHOAATENILCTBOM Poccuiickon denepanuu He MPEeayCMOTPEHO.

Cpoxk BbIJauu JOKYMEHTOB, SIBJISIIOLIUXCSA PE3YyJIbTaTOM MPEIOCTaBICHUS
MYHHIIMTAIBHON YCIIYTH, - HE TIO3HEe ueM yepe3 3 padouux JIHS CO AHS TPUHSTHS
pelieHnuss B COOTBETCTBUU C TMyHKTOM 3.1.3 HacTOsIIEero aaMUHUCTPATUBHOTO
periamMmeHTa.

2.5. HopMmaTuBHbIE TMpaBOBbIE aKThl, PETYJUPYIOIIME MPEIOCTaBICHHUE
MYHHUIIUTIATIBHOMN YCIIYTH.

[lepeuenn HOPMAaTHUBHBIX MPaBOBBIX aKTOB, PETYIUPYIOLINX
NPEJOCTaBICHNE MYHUIMIIAIbHOH yciyru (C yKa3aHWEM WX PEKBU3UTOB WU
UCTOYHUKOB O(MHUIIMAIBHOTO OITyOJUKOBAHHUsA), pa3MemacTcss Ha OQHUIMATILHOM
calTe YyIOJHOMOYEHHOro oprauna, Ha EIII'Y.

VY10oMTHOMOUYEHHBIH OpraH OO0EClEeUUBAET pa3MEIICHUE U aKTyallu3aluio
MIEPEYHs] HOPMATHBHBIX IIPABOBBIX aKTOB, PETYJIUPYIOIIHNX MIPEAOCTABICHUE
MYHHIIUTIAIBHON YCIIYTH, Ha CBOEM O(HUIINATIHLHOM CalTe.

2.6. VcuepnbiBatonuii mepeueHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOHKCH
[IPEICTABUTh CAaMOCTOSTEIBHO, W JOKYMEHTBI, KOTOpPBIE 3asBUTENIb BIIPABE
MPEeICTaBUTh IO COOCTBEHHON WHUIMATUBE, TaK KaK OHHM TOJJIexKar
MPEACTABICHUIO B paMKax  MEXBEIOMCTBEHHOIO  HH(POPMAIMOHHOTO
B3aUMO/IEICTBHSI.

2.6.1. MHcuepnsiBaromuii mnepeyeHb JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEAOCTABIEHUS MYHULIUIAIIBHON YCIIYTH.

HcuepnbiBaronuit MepeUeHb JIOKYMEHTOB, HEOOXOMUMBIX  JUIst
MIPEAOCTABICHUS MYHHULIMNAIBHOM YCIYI'dM, KOTOpPBIE 3asBUTENIb IPEICTABISET
CaMOCTOSTENBHO B YIIOJHOMOYEHHbBIN OpraH:

1) 3as1BJICHUE O NIEPEBOJE IIOMELICHUS;

2) MIPAaBOYCTAHABIIMBAIOIIME JIOKYMEHTBHI Ha IEPEBOAUMOE MOMEMICHHUE
(TTOVTMHHUKY W 3aCBHJICTSIIHCTBOBAHHBIC B HOTAPHUAIBHOM TOPSIKE KOTIHH);



3) IUTaH MEePEBOJUMOTO MOMEIIECHHUS ¢ €r0 TEXHHUYSCKUM OINucaHueM (B
clly4ae, €CJiM MepPeBOANMOE MOMEIICHUE SBISETCS JKUIbIM, TEXHUYECKHUI MaciuopT
TaKOro IMOMEIICHUS);

4) MO3TAXHBIM IUIAaH JOoMa, B KOTOPOM HAaXOAUTCS IEPEBOIMMOE
MIOMEUIEHUE;

5) MOJTOTOBJICHHBIM H O(GOPMIICHHBIH B YCTAaHOBJIEHHOM TIOPSIKE
IPOEKT IEPeyCTpoiicTBa M (MJIK) MEPEIIaHUPOBKH IIEPEBOIUMOr0 HoMelieHus (B
cllydae, €CId IepeycTpocTBo ¥ (WiM) TIEpEIUIaHUPOBKA TpeOYyroTCs Uis
oOecrieueHus] MCIOJIb30BAHMS TAaKOTO TIOMEIIEHUS B Ka4eCTBE KHUJIOTO WIIU
HE)KHUJIOTO ITOMEILCHUS);

6) COTJIaCHE KaXKJIOro COOCTBEHHHKA BCEX MOMENIEHUN, TPUMBIKAIOIINX
K TEpPEeBOJIUMOMY IOMEIIEHUIO, Ha TMEPEBOJI KUJIOTO TOMEIIEHUS B HEKHUIIOE
MOMEIIEHUE.

2.6.1.1 B cmyuae HanpaBieHus 3asBiaeHus nocpenactsom EINY, cBenenwus
U3 JIOKYMEHTa, YJIOCTOBEPSIOMIETO JUYHOCTh 3asABUTENS, MPEICTABUTEIS
dbopMUpYIOTCS TpPU TMOJATBEPKACHUM Y4YeTHOM 3amucu B EnguHONW cucteme
UAeHTU(PUKAIMK M ayTeHTU(UKAUK M3 COCTaBa COOTBETCTBYIOIIMX JAHHBIX
YKa3aHHOW YYETHOW 3almuCH W MOTYT OBITh TPOBEPEHBI MyTEeM HAMpPaBICHUS
3ampoca € HCHOJIb30BAHUEM CHUCTEMBl MEKBEAOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aNMO/IEICTBHS.

B ciyuae, ecnu 3asBlIeHHE NOJAETCS Yepe3 NPEACTABUTENS 3asBUTEINS,
TaKKe TIPEJCTaBIACTCS  JOKYMEHT, TMOATBEPXAAIOMMUA  TOJHOMOYHS  Ha
OCYIIECTBJICHUE JEUCTBUUA OT HMMEHU 3asBUTENsA. B KadecTBe JOKYMEHTA,
MOATBEPKIAIONIETO TOJIHOMOYHUS Ha OCYIIECTBJICHHE JCHCTBUM OT HWMEHH
3asBUTEJIS, IPEJICTABUTEIb 3asIBUTENS BIIPABE MPEICTABUTD:

- 0hOpPMIICHHYIO B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoii
denepanun 1OBepeHHOCTD (U151 PU3MUSCKUX JIHIT);

- 0pOpMIICHHYI0O B COOTBETCTBHUU C 3aKOHOJATEIbCTBOM Poccuiickoii
degepaiu  JOBEPEHHOCTh, 3aBEPEHHYIO IEUYAThIO 3asBUTENS W MOAMUCAHHYIO
PYKOBOJUTENEM 3asBUTENSI WM YHOJHOMOYEHHBIM 3THUM PYKOBOAMUTENIEM JIMIIOM
(JUTST FOPUIUYECKHX JTUIT).

B cnydae, ecnau 3asBlIeHME TOJAETCsl 4Yepe3 MPEACTABUTEINSI 3asBUTEIIS
nocpeactsom EII'Y u m0BEpeHHOCTH MPEICTABUTEIS 3asBUTENSI U3rOTOBJIEHA B
AIIEKTPOHHOM (opMe, Takasi JOBEPEHHOCTh JOJIKHA OBITH MOAMICAHA YJIEKTPOHHOM
MOJAMUCHIO, TpeOOBaHUS K KOTOPOW YCTAHABIMBAIOTCSA 3aKOHOAATEIbCTBOM
Poccuiickoit denepariu, peryJIupyOIIMM OTHOIICHHUS B 00J1aCTU UCTIOIb30BAHUS
AIIEKTPOHHBIX MOTUCEH.

Y nocToBepeHHas, COBEpILICHHAs WM BblJaHHAS HOTApUyCOM JIOBEPEHHOCTh
MpeACTaBUTENSL 3asBUTENST B DJIEKTPOHHOM (opMe [oiKHA COOTBETCTBOBATH
TpeboBanusiM ctatb 44.2 OcHOB 3akoHoAaTenbcTBa Poccuiickoit denepanuu o
Hotapuate ot 11 gespana 1993 roga Ne 4462-1.

2.6.2. 3asiBUTENb BIpaBE HE MPEACTABIATh JOKYMEHTHI, MPEYCMOTPEHHBIEC B
noamyHkrax 3, 4 mynkra 2.6.1, a Takke B ciydae, €CiM MpaBO Ha MEPEBOIUMOC
MOMEIIEHWE  3aperucTpupoBaHo B EJMHOM  TroCyJapCTBEHHOM  peecTpe



HEJIBMKUMOCTH, JTOKYMEHTHI, TMPEAYCMOTPEHHBIC MOAMYHKTOM 2 myHKTa 2.6.1
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErIaMEHTA.

2.6.3. JlokymeHThl (MX KOIMK WM CBEICHHUS, COJEp)KAIlHecs B HHX),
yKa3aHHbIe B MOANYHKTax 2, 3, 4 myHkTa 2.6.1 HacToAIEro aiMUHUCTPATUBHOTO
periiaMeHTa 3anpaliMBarOTCs YINOJIHOMOYEHHBIM OpPraHOM B TOCYIapCTBEHHBIX
opraHax, OpraHax MECTHOIO  CaMOYNpAaBJIEHUS U  IOABEJOMCTBEHHBIX
rOCYJapCTBEHHbIM  OpraHaM MWJIM OpraHaM MECTHOTO  CaMOYIIpaBJICHUS
OpraHu3aIusAX, B PACIOPSHKEHUH KOTOPBIX HAXOMATCS yKa3aHHbBIE JOKYMEHTHI,
€CJIY 3asIBUTENb HE MPEJICTABWIN YKa3aHHBIE JOKYMEHTBI CAMOCTOSATENIBHO.

YTOMTHOMOYEHHBIA OpraH, OCYLIECTBISIIOIIUM IEPEBOJ NOMEIIEHUM, HE
BIIpaBe TPeOOBaTh OT 3asBUTENSA MPEACTABICHUE JPYTUX JTOKYMEHTOB KpOME
JIOKYMEHTOB, UCTPEOOBAaHUE KOTOPBIX Y 3asIBUTEIISI JOMMYCKAETCS B COOTBETCTBUU C
MYHKTOM 2.6.1 HacTosero aAMMHUCTPATUBHOIO PETJIaMEHTA.

[To MexkBeIOMCTBEHHBIM 3aIIPOCaM YIIOJTHOMOYEHHOTO OPraHa, YKa3aHHBIX B
a03amle TEpBOM HACTOSIIETO ITYHKTA, JOKYMEHTHI (MX KONHH WM CBEICHHMS,
CoIepKaluecss B HHUX) MPEAOCTABISIOTCA TOCYJapCTBCHHBIMH  OpraHaMH,
OpraHaMH MECTHOTO CaMOYIPAaBJIECHUS U MOABEIOMCTBEHHBIMU T'OCYJapPCTBEHHBIM
opraHaMm WIM OpraHaM MECTHOTO CaMOYIPABICHUS OpraHu3alusIMu, B
paclopsKEHUM  KOTOPBIX HAXOASTCS yKa3aHHbIE JOKYMEHTbI, B CpOK He
MPEBBIMIAIONINNA MATh pabouMX JHEW CO JHSA MOCTYIUICHHUS MEKBEIOMCTBEHHOTO
3ampoca B OpPraH WM OPraHU3aluio, MPEAOCTABISIIONINE JOKYMEHT H
uH(popManmio, ecii WHBIE CPOKH TOATOTOBKM M HaNpaBleHUs OTBETa Ha
MEXBEJOMCTBEHHBIH 3alpoC HE YCTAHOBJEHBI (elepalbHBIMU 3aKOHAMH,
npaBoBbiMU akTamu lIpaBurenscrBa Poccuiickoii denepauuu M NPUHATHIMHA B
COOTBETCTBUM C (efepalbHBIMU 3aKOHAMU HOPMATUBHBIMHU IMPABOBBIMH aKTaMU
cyobekToB Poccuiickoit @enepauuu.

2.7. VcuepnblBaromMii MepeyeHb OCHOBAaHUW /I OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUSI MYHULIUTTAIILHON YCITyTH.

OTkaz3 B mnpuemMe JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTaBICHUS
MYHHULIMIIAJIBHOM  yCIIYTH, 3aKOHOAATenbCcTBOM Poccuiickoit @enepaunu He
MPEyCMOTPEH.

2.8. HcuepmpiBaromuii mepedeHb OCHOBAHWM JII TPUOCTAHOBJICHUS WIIH
OTKa3a B IPEJI0CTABICHUU MYHULIUIIAIbHOW YCIYTH.

[IpnocTanoBneHue MPEAOCTABICHUS MYHULUIIATBHON yCIIYyTH
3aKOHOAATEILCTBOM Poccuiickon denepanuu He IPETyCMOTPEHO.

OTka3 B MEpPEeBOAEC >KWIOrO0 TOMEIICHUS B HEXWIOE MOMEUICHUE WU
HEXXHWJIOTO TTOMEILICHUS B )KWJI0€ MOMEIIEHHUE JOYCKAETCS B CIydae, eCiu:

1) 3asBUTEJIEM HE MPEJCTaBIICHBI JOKYMEHTHI, OINpEJeICHHbIC MYHKTOM
2.6.1 Hacrofmero aJIMHHUCTPATUBHOIO  perjiaMeHTa, OO0sS3aHHOCTh MO
NPEICTAaBICHUI0O  KOTOPBIX €  y4eToM  OyHKTa  2.6.3  HaCTOSILIEro
aIMHUHUCTPATUBHOIO PETJIAMEHTA BO3JI0KEHA HA 3asIBUTEJIS;

2) NOCTYIUIGHUS] B YINOJHOMOYEHHBI  OpraH OTBeTa  OpraHa
roCyJapCTBEHHOW  BJIACTH, OpraHa MECTHOTO  CaMOYyHOpaBJieHUs  JUOO
MOJABEIOMCTBEHHOM OpraHy roCyJapCTBEHHOM BJIACTU WM OpPraHy MeECTHOIO
caMOyTpaBJIeHUs OpraHu3aluu Ha MEKBEJOMCTBEHHbIN 3amnpoc,



CBUJICTCIBCTBYIOIMIETO 00 OTCYTCTBHM JOKyMeHTa © (wim) uWHpOpMAIUH,
HEOOXOMUMBIX IS TIEPEBOJIA JKUJIOTO TMOMEIICHUS B HEXKHIIOE MOMEIICHUE WU
HEXXWJIOTO TIOMEIIEHUSI B JKWUJIO€ TIOMEIICHHE B COOTBETCTBUMU C MyHKTOM 2.6.1
HACTOSIIIIETO aJIMHHUCTPATUBHOTO PErIIAMEHTA, €CJIA COOTBETCTBYIONIUI JOKYMEHT
He OB IPEeICTaBIICH 3assBUTENIEM 110 COOCTBEHHON MHUIIMaTuBe. OTKa3 B MEPEBOJIE
’KUJIOTO TIOMEIIEHHUSI B HEXKUIIOE TOMEIIEHUE WIIM HEKUIIOTO TIOMEIIECHUS B JKUIIOE
MOMEIICHUE IO YKAa3aHHOMY OCHOBAaHHMIO JIONYCKaeTcs B cllydae, eciH
YIIOJJHOMOYEHHBI OpraH TOCJe TOJYyYeHUs OTBETa Ha MEKBEIOMCTBCHHBIH
3aMpocC YBEAOMMII 3asIBUTENIS O IMOJTYYEHUH TAKOTO OTBETA, MPEIOKIII 3aSBHTEITO
NPEACTaBUTh JOKYMEHT W (Wiu) HH(OpMAIMIO, HEOOXOAMMBIC I IepeBoja
KHJIOTO TIOMEIIEHUS B HEXKHIIIOE ITOMEIICHUE WIIM HEXKHUIIOTO MTOMEIIECHUS B JKHUIIOC
MoMeIlIeHre, MPeyCMOTPEHHbIE MYHKTOM 2.6.1 HacTosero aiMMHUCTPATUBHOTO
perjaMeHTa, U He IMOJYYHJ TaKue TOKYMEHT M (Miau) MH(POpPMAIMI0 B TCUCHUEC
MATHAIIATH paboYnX JTHEH CO JHS HANPABJICHHS YBEIOMIICHHUSI,

3) NPEICTAaBICHUS JIOKYMEHTOB, OIpEAeNeHHbIX myHKTOM 2.6.1
HACTOSIIIIETO aIMHHICTPATUBHOTO PETiaMeHTa B HEHAJICKAIINI OpTaH;

4) HecoOI0/IeHNe TTPEAYCMOTPEHHBIX cTaThel 22 JKMiInimHoro Kojekca
YCIIOBUI MTEPEBO/IA MIOMEIIEHUS, & UMEHHO!

a) eciad JIOCTYyn K TMEepPeBOJMMOMY IIOMEIICHHUIO HEBO3MOXEH 0e3
WCIIOJIb30BaHUS MMOMENICHUH, 00ECTICUNBAIONTUX JOCTYI K KUAJIBIM TOMEIICHHSIM,
WIK OTCYTCTBYET TEXHHYECKass BO3MOXHOCTb OOOpYAOBAaTh TaKOW IOCTYI K
JAaHHOMY TIOMEINEHHI0 (IpH  TEPeBOJAC JKWIOr0 IIOMEIICHHS B  HEXHIIOE
IIOMEILIEHHE);

0) ecnu MEpPeBOUMOE MOMEILIECHUE SBJISCTCS YaCThIO JKUJIOTO MOMECIIEHUS
au00  UCIONB3YeTCs COOCTBEHHHMKOM JIAHHOTO TOMEIIECHHS WM  UHBIM
IpaXJIaHHHOM B KauyeCTBE MeCTa IOCTOSIHHOTO TMpOKUBaHHUS (IpH TEPEeBOIC
YKUJIOTO TIOMEIICHUS B HEXXHIIOE IOMEIICHHUE);

B). €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOIMMOE MTOMEIIEHHUE OOPEMEHEHO

paBaM¥ KaKuX-THO0 JIHII;

). €CJIM TOCJIE MEepPEeBOJia U3 HKHJIOTO MOMEIICHUS B HEXKUIOE TOMEIICHHE
UCKITIOUYEHA  BO3MOXXHOCTH  JIOCTyla €  WCTIOJB30BAHMEM  TOMEIICHHM,
00eCIeYnBaIONINX JTOCTYI K KHIJIBIM TIOMEIIICHUSM;

). TAKKE HE TOMYCKACTC:

- TepeBOJ KWJIOTO TOMEHICHUS B HAEMHOM JIOME€ COIHMAJIbHOTO
MCIOJIb30BaHMS B HEXKHUIIOE TTIOMEIIICHHUE;

- TIEPEeBOJl JKWJIOTO TIOMCIICHHWS B HEKWIOC ITIOMCIICHHE B IEIAX
OCYIICCTBIICHHSI PEITUTHO3HOU JCATEIHHOCTH;

- TICPEBOJI HEXKUJIOTO IOMEIICHUS B JKWJIOE IOMCIIEHUE €CIIH TaKoe
MOMEIICHHE HE OTBEYaeT TpeOOBaHUSAM, YCTaHOBJICHHBIM [locTaHOBICHHEM
[TpaButensctBa PD ot 28 ssuBaps 2006 r. Ne 47 «O6 yrBepxkaenuu Ilonoxenus o
NPU3HAHUW  TOMEMICHUS  JKUJIBIM  [OMENICHUEM,  JKWJIOTO0  IMOMEIICHHUS
HEMPUTOAHBIM [IJISI TIPOKUBAHMS, MHOTOKBApPTHUPHOTO JOMa AaBapUUHBIM M
MOJJICKAIUM CHOCY WJIH PEKOHCTPYKIIMH, CaJOBOTO JIOMa KWJIBIM JOMOM H
JKUJIOTO JIOMa CaJIOBBIM JIOMOM» WJIH OTCYTCTBYET BO3MOXHOCTH OOECIEYHUTh
COOTBETCTBHE TAKOTO MOMEIICHUSI YCTAHOBIICHHBIM TPEOOBAHUSIM.



5) HECOOTBETCTBHSI MPOCKTa TMepeycTpoicTBa M (WIM) TEperIaHUPOBKU
MOMEIIEHHUS TPEOOBAHUSIM 3aKOHOIATEITHCTRA.

HenonyueHue win HECBOCBPEMEHHOE TTOJyYCHUE JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.6.1  aAMHHHCTPaTHBHOTO  perJIAMEHTAa H  3alpONICHHBIX B
rOCYyJapCTBCHHBIX ~ OpraHax, OpraHax MECTHOTO  CaMOYINpaBJICHHUS |
MOJIBEJIOMCTBEHHBIX ~TOCY/JIapCTBCHHBIM OpraHaM WJIHd OpraHaM MECTHOTO
CaMOYTIPaBJICHUSI OPTaHM3AIMIX, B PACIOPSHKCHUH KOTOPBIX  HAXOMSTCS
yKa3aHHbIE JJOKYMEHTBI, HE MOXET SIBJISITHCS OCHOBAaHHMEM IS OTKa3a B MEPEBOJIC
’KHJIOTO TTOMEIICHHUS B HEKHMIIO€ TTOMEIICHUE MM HEKHUIOTO MOMEIICHHUS B XKHIIOE
MOMEIICHHE.

2.9. Ilepeuenb ycayr, KOTOpbIE SIBISIIOTCS  HEOOXOJUMBIMU U
00s3aTeIbHBIMU JIJII TIPEIOCTABICHUS MYHHUIIUIAIBHON YCIYrd, B TOM YHCIIC
CBeACHHS O  JOKyMeHTe (IOKyMEeHTax), BblIaBacMOM  (BBIJAaBACMBIX)
OpPTraHU3alUSIMH, YUYACTBYIOIIUMHU B IPEOCTABICHUN MYHHUITUIIAIBHON YCITyTH.

VYcayru, KOTOpble SBIAIOTCS HEOOXOAMMBIMU UM 00s3aTENbHBIMHU IS
NPEIOCTABIICHUS MYHUITUTIAIBHON YCITYTH:

1) ycayra TIO TOJATOTOBKE TMPOEKTa IepeycTpoiicTBa u  (WiH)
NIEPEIIAHNPOBKY MTEPEBOIUMOTO TIOMEIICHHS (B cllydae, €ClId MepeyCTPOHCTBO |
(uM) TeperuTaHUpPOBKA TPEOYIOTCS JUIS OOECIICUEHHUS] HCIIOJIb30BAHUS TaKOTO
MIOMEIICHHSI B KAY€CTBE KHJIOTO HIIM HEKUJIIOTO ITOMEIICHUS);

2)  odopmieHHEe ITOKYMEHTa, YIOCTOBEPSIONIEro mpaBa (IIOJTHOMOYMS)
NPEJACTaBUTENII B CiIydae, €CIOM 3a TPEJOCTaBICHHEM YCIyTH oOparaercs
IPEICTABUTEIb 3asIBUTEIIS;

2.10. Tlopsimok, pa3Mep W OCHOBaHUS B3MMaHHS TOCYAapCTBEHHOU
NOLUTMHBI WJIM WHOM IUTaThl, B3MMAaeMOH 3a MpPEJOCTaBJICHHE MYHHUIUIAIbHOM
YCIyTH.

[IpenocraBieHue MYHUIUMNATBHOW YCIYTH OCYIIECTBISICTCS OECIUIaTHO,
roCyJIapCTBEHHAS IMOIIJIMHA HE YIIAYMBACTCS.

2.11. Tlopsimok, pa3Mep U OCHOBaHHS B3WMaHUS IUIATHI 32 MPEIOCTABICHUE
yCIyr, KOTOpbIC  SIBISIIOTCS  HEOOXOJMUMBIMH M OOS3aTEIbHBIMHA IS
NPEOCTABIICHUS MYHUIUITAILHON YCIyTH, BKIOYas WHOOPMAIMIO O METOJIHKE
pacuera pa3Mepa TaKOW IUIATHI.

[Mopsimok, pasMep U OCHOBAHUS B3UMaHUS IIATHI 32 TPEJOCTABICHHUE YCIIYT,
yKa3aHHBIX B TYyHKTe 2.9 HACTOANIETO aJMHHHACTPATUBHOTO pEIrJIaMEHTa,
OIIpeIeTISETCS] OPTaHU3aUIMHU, IPEIOCTABISIONUMHE TaHHBIC YCITYTH.

2.12. MakcuMalbHBIi CPOK OXHJIAHHSA B OYEPEaU IPH IoJade 3ampoca O
NPEIOCTAaBICHIUM TOCYJApPCTBEHHONH WJIM MYHHUIUIAIBHON YCIYyrH U IpH
MOJIyYEHUH pe3yJibTaTa MPEI0CTAaBICHUS FOCYAapCTBEHHOW HIIM MYHHUIUIIAIbHOM
YCITyTH.

MakcuMalbHbIi CPOK OXHIAHHS B OYEPEId MpPH IOJaye 3asBICHUS O
NPEIOCTABJICHUN MYHUIIMIIAIBHON YCIyTH M MPHU MOJYyYECHUH pe3yiIbTaTa JTaHHOM
MYHHUIIATIATBHON YCIYTH HE TOJIKCH MPEBBIATh 15 MUHYT.

2.13. Cpok U MOPSAIOK PETUCTPALIAH 3ampoca 3asiBUTEIS O MPEIOCTABICHUN
roCyJJapCTBEHHOM WJIM MYHHIUITAIBHON YCIIYTH.



3asBJICHUE O MPEIOCTABICHUM MYHUILMNAJIBHOW YCIYTH, NMPEACTaBICHHOE
3asIBUTEJIEM JIMYHO JIMOO €ro Mpe/ICTABUTEIEM, PETUCTPUPYETCS YIIOTHOMOUYECHHBIM
opraHoM B TeueHue 1 paGouero gHs ¢ JaThl TOCTYIUICHUS TAKOTO 3asBIICHHMS.

3asBIIEHHE O MPEAOCTABICHUM MYHULMNAIBHON YCIYTH, MPEICTABICHHOE
3asBUTENIeM JOO ero nmpeacraButTernieM uepes MODILI, perucrpupyercs
YIIOJIHOMOYEHHBIM OPraHOM B JIEHb NOCTyILIeHUs: 0T MDLI.

3asBiIeHHe, TOCTynuBIIee B  dJekTpoHHod dopme Ha  EIITY,
PETUCTPUPYETCS] YIOJHOMOUYEHHBIM OPTaHOM B JIEHb €0 MOCTYIUICHUSI B Cllydyae
OTCYTCTBHSI aBTOMaTUYECKOM perucrpanuu 3amnpocos Ha EIIT'Y.

3asBlieHHME, TIOCTYINHUBIIEE B  Hepabodee BpeMs, PErUCTPUPYETCS
YIIOJITHOMOYEHHBIM OPTraHOM B TEPBbIA pabouuii JeHb, CIACAYIONIUN 32 THEM €ro
MOJTy4YEHUS.

2.14. TpeOoBaHusi K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIIOTCS
rOCY/IApCTBEHHBbIE W MYHULIMNAJIbHBIC YCIYTH, K 3ally OXHUJAHUSA, MECTaMm JJis
3aMOJIHEHHUS 3aMIPOCOB O MPEJAOCTABICHUU TOCYIApCTBEHHOW WJIM MYHUIMITAIIbHON
yCIIYTd, UH(POPMAIIMOHHBIM CTE€HJIaM C O0pa3liaMH WX 3alOJIHEHHS U TEPEUHEM
JOKYMEHTOB, HEOOXOAUMBIX JIsl MIPEJOCTABICHUS KaXK0i TOCYJapCTBEHHOM HIIH
MYHHUIIUTAIBHOW YCIyTd, B TOM 4YHCIE K OOECMEYeHUI0 JOCTYMHOCTH s
WHBAIUIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBHM C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuv 0 COMUAITBHOM 3al[UTE UHBAJINIOB.

2.14.1. TlomemeHus yHOJHOMOYEHHOIO OpraHa Juisi TPeaOoCTaBJICHUS
MYHULIMNIATIBHOM  yCIyTM  pa3MElalTCsl Ha  TEepBOM  JdTaxe  3/aHus,
000pYIOBAaHHOTO OTJIEIBHBIM BXOJOM, JUOO B OTACIBHO CTOSIIEM 3JaHUH s
CBOOOJIHOTO  JIOCTyINa  3asiBUTEJICH. IlepenBuxkenne 10  NOMEUIEHUSAM
YIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOJAMUTCS TIPUEM 3asiBICHUSA U
JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYJHEHUN I JIUL C OTPaHUYECHHBIMU
BO3MOXHOCTSMHU 310POBBSI.

[Ipn pacnosio)KeHUM TMOMENIEHUS YIOJIHOMOYEHHOTO OpPraHa Ha BEpPXHEM
ATa)Xe CHEIUATUCTHI YIMOJIHOMOUYEHHOTO OpraHa OOsi3aHbl OCYIIECTBIATH MPUEM
3asBUTEJIEN HA MIEPBOM 3TAXKE, €CIIU MO COCTOSHUIO 3/I0POBbS 3aBUTEIb HE MOXKET
MOJHATHCS 10 JIECTHULIE.

Ha Tteppuropuu, npuieraromen K 34aHUIO YIOJHOMOYEHHOTO OpraHa,
OPraHU3yIOTCA MECTa JUIs MAapKOBKM aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YHCIIE
MecCTa JJIs TApKOBKH aBTOTPAHCIOPTHHIX cpeAcTB WHBaHIoB (He menee 10
NPOIICHTOB MECT, HO HE MEHEee OJHOr0 MeCTa), JOCTyNl 3asBUTEICH K
MapKOBOYHBIM MECTaM SIBJISICTCS OCCTUIATHBIM.

[loMelieHue  ymoJIHOMOYEHHOIO OpraHa Jid IpuemMa  3agBUTEJICH
obopyayercs MH(POPMAIIMOHHBIMA CTEHJIAMH, Ha KOTOPBIX pa3Mmemniaercs (popma
3asBJIEHUS C O0pa3lloM €€ 3alOJHEHUs U TMEPEUYeHb JTOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABJICHUSI MyHULIMIIAJbHOM YCITYTH.

[ToMemieHusi, B KOTOPBIX OCYIIECTBISAIOTCS AEUCTBUSA MO MPEAOCTABICHUIO
MYHUIUNATBHON YCIyTrH, OOECIeUMBaIOTCS KOMIIBIOTEpaMH, CPEICTBAMH CBS3H,
BKJIIOYAash JOCTYyn K HHPOPMAIMOHHO - TEJIEKOMMYHUKAIMOHHON CETH
«HTepHeT, OPITEXHUKOH, KaHUEJSIPCKUMU MPUHAICKHOCTSIMH,
MH()OPMALIMOHHBIMU M CIPABOYHBIMU MaTepHalaMH, HarisaIHOM WH(OpMaluei,



CTYIBIMA U CTOJAMH, CPEJACTBAMH TMOKAPOTYIIECHUS W OIMOBEHICHUS O
BO3HUKHOBEHUN YPE3BbIYANHONW CUTyalMH, AOCTYIIOM K PETHOHAIBHOM CHUCTEME
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOCHCTBHS, a Takke 0OecrednBaeTcs
JOCTYITHOCTh Il WHBAIUIOB K YKa3aHHBIM IOMEUICHUSM B COOTBETCTBUU C
3aKOHOAATENILCTBOM Poccuiickoit denepanun 0 CONUAIBHONW 3allUTE WHBAJIUIOB.
3anm OXuJaHuWs, MecTa JUIS 3alojHEHUs 3ampocoB M TpHeMa 3asBUTENCH
00OpYAYIOTCS CTYIBSIMH, U (HIIH) KPeCEAbHBIMUA CEKIUIMU, U (MIH) CKAMbSIMH.

HNudopmalinoHHble MaTepuaibl, MpeJHa3HAYCHHbBIE UII WH(OPMHUPOBAHUS
3asgBHUTENICH O MOPSIKE MPEJOCTABICHHSI MYHHIIMITAJBLHOW YCIYTH, pa3MeNaroTCs
Ha WH(OPMAIMOHHBIX CTEHJAX, PACIOJIOKCHHBIX B MeECTaX, OOECIeUHBAIOIINX
JOCTYTI K HUM 3asiBUTEJICH.

WNudopmarimonnple MaTepuanbl, MpeJHa3HAYCHHbBIE TSI WH()OPMUPOBAHHS
3asgBHUTENICH O MOPSAIKE MPEJOCTABICHHS MYHHIIMIIAIBbHOW YCIYTH, pa3MeNaroTcs
Ha WH(OPMALMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B MeECTaX, OOECHeUMBAIOIINX
JOCTYIl K HUM 3asBUTENICH, U OOHOBISIOTCS TIPH W3MEHEHUHW 3aKOHOJATEIIbCTBA,
PETYIHUPYIOMIETO TMPEAOCTABICHNE MYHHUIIMIAIBHOW YCIYTH, W CIPAaBOYHBIX
CBEJICHHUM.

NudbopmaninonHple CTEHIBI JIOJDKHBI PACIonaraTbCsi B MECTE, JTOCTYITHOM
IS TpOocMOTpa (B TOM YHUCIIE TIPH OOJBIIIOM KOJIMYECTBE MTOCETUTEIICH).

2.14.2. ]Ins obecniedeHrs JOCTYIMTHOCTH MTOTYUYSHUS] MYHUITUTIAIbHON YCIyTH
MaJOMOOWIBHBIMUA TPYyNINaMH HaceJICHUs 3[aHUs U COOPYXKEHUS, B KOTOPBIX
OKa3bIBACTCS yCIyra, 00OPYIYIOTCS COTIIAaCHO HOpMAaTHUBHBIM TpeOoBaHmsM «CII
59.13330.2016. CBox mpaBui. JOCTymHOCTh 34aHUA U COOPYXKEHUH s
MaJOMOOWIBHBIX TPYII HaceneHus. Axkryanusuposannas peaakius CHull 35-01-
2001».

B kalOuHeTe mTO mpueMy MajlOMOOWUJIBHBIX TPYMI HACETICHHS HMEETCs
MEAWIIMHCKAs anTeyka, MHuTheBas Boja. [Ipm HEOOXOAMMOCTH COTPYIHUK
YIIOJTHOMOUYEHHOTO OpraHa, OCYIIECTBIISIOIIUNA TPUEM, MOXET BBI3BATh KapeTry
HEOTJI0KHOM CKOPOW MOMOIIIH.

[Ipu oOpaieHny TrpakJaHWHA C HapyWEHUSIMU (QYHKUIUNA OMOPHO-
JIBUTATEIIBHOTO ammapaTa paOOTHUKHU YIIOJTHOMOYEHHOTO OpraHa MpearpuHAMAIOT
CIEYIOIIUE ICUCTBUSL:

- OTKPBIBAIOT BXOAHYIO IBEPh M MOMOTAIOT IPAKJAHUHY OCCIIPETSITCTBEHHO
MOCETHUTh 3/IaHUE YIOJTHOMOUYEHHOTO OpraHa, a TakKe 3apaHee MPeaynpekaatoT o
CYLIECTBYIOUIUX Oaphepax B 3/1aHUH;

- BBISICHSIIOT II€JIb BH3UTA TPaXKIAHWHA U COMPOBOXIAIOT €ro B KaOWHET 10
npueMy 3asiBJICHHS;

- IOMOTAIOT TPAXKJAHUHY CECTh Ha CTYJ WJIM PacIojiaratoT KpPecyio-KOJSICKY
y CTOJIa HAPOTHUB CHEUUATUCTA, OCYIIECTBIIAIONIETO IPUEM;

- COTPYAHUK YINOJHOMOYEHHOTO OpraHa, OCYIISCTBISIOMUNA TMPHEM,
OPUHAMAET TpaKJaHMHA BHE OUYEpelId, KOHCYIBTUPYET, OCYIIECTBISIET MPHEM
3agBIICHUS] C HEOOXOAMMBIMU JOKYMEHTaMH, OKAa3bIBAaeT MOMOIIb B 3alOJHEHHUH
OJIaHKOB, KOIUPYET TOKYMEHTHI;

- M0 OKOHYaHWHW TPEJOCTABJICHHUS MYHUIIUIIATLHON YCIYTH COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYIICCTBISIONIMN MPHEM, MOMOTaeT TPaKIAHUHY



NOKUHYTh KaOMHET, OTKPHIBACT ABEPH, COMPOBOKAAET TpakJIaHWHA JI0 BBHIXOJA U3
3JQHUS ¥ TIOMOTAET MOKUHYTh 3/1aHUE;

- MepelaeT Ipa)<IaHWHA COMPOBOXKAAIOIIEMY JIMIY WJIHM IO €ro >KeIaHUI0
BBI3bIBAET aBTOTPAHCIIOPT U OKA3bIBAET COJCHCTBHE MPU €ro MOCAIKE.

[Ipu oOpameHun TpakJaH ¢ HEIOCTaTKaMU  3peHUS  PaOOTHUKH
YIOJHOMOYEHHOTO OpraHa MpeIpUHUMAIOT CICAYIONNE AEHCTBUSA |

- COTPYIHHUK YIOJTHOMOYEHHOTO OpraHa, OCYUIECTBIISIOIIUN MPHUEM,
NPUHAMAET TpaKJaHWHA BHE OUYEpeId, MOMOTaeT COPHUEHTHPOBATHCS, CECTh Ha
CTyJd, KOHCYJIBTHUPYET, BCIyX TPOYMTHIBACT JOKYMEHTHI M Jajee IIo
HEOOXOAMMOCTH MPOU3BOJUT WX Bbady. llpm oOmEeHWM ¢ TpakJaHHHOM C
HEJ0CTaTKaMH 3peHHUs] HEOOXOIMMO OOIIaThCsl HEMOCPEJACTBEHHO C HUM CaMHM, a
HE C COINPOBOXKIAIOUIMM €ro JHIOM, B 0Oecele MOoJIb30BaThCs OOBIYHOM
pa3roBOPHOM JIEKCHKOI, B IMOMELIEHUU HE CIENYyeT OTXOJIUTh OT Hero 0e3
peaynpexXIeHuUs,

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3alOJTHEHUU
ONaHKOB, KOMUPYET HEOOXOIWMBbIE IOKYMEHTHI. JlJis moJamucaHus 3asiBICHUS
MNOJIBOAUT JIUCT K aBTOPYYKE TpaKIaHWHA, IIOMOTAaeT COPUEHTUPOBATHCA M
nojnucath 0jaHK. [Ipu He0OXOAUMOCTH BBIAAIOTCS MAMSITKH JJIs CI1a00BUASIINX C
KPYITHBIM HIPUPTOM;

- M0 OKOHYaHUHU TPEJOCTABICHUS MYHUIIUNAIBLHON YCIYTH COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMI MpPHEM, MOMOTaeT TIpaKIaHUHY
BCTaTh CO CTyJia, BBIATH U3 KaOWHETa, OTKPBIBACT JBEPH, COMPOBOXKIACT
rpakIaHWHA K BBIXOAY M3 3/IaHUs, M IPOBOXKACT HA YIUILy, 3apaHee MpeayNnpeInB
MOCETUTENSI O CYIIECTBYIOIIUX Oapbepax B 3[aHUM, MepeJaeT TrpakJIaHUHA
COMPOBOXKJAIONIEMY  JIMIy WM 1O OJKETaHWI0 TpakJaHWHA  BBI3BIBACT
aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxkgaHuHa ¢ gedeKkTamMu cliyxa paOOTHHUKHU
YIIOJTHOMOUYEHHOTO OpraHa NpeAnpUHUMAIOT CIIEeIyIONe AeHCTBHS

- COTPY/AHUK YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONINI MprueM Ipaxaan
C HapyILIEHUEM CITyXa, 00paIaeTcsi HeMOCPEICTBEHHO K HEMY, CIPAIINBACT O IIeNH
BU3MTA U J1a€T KOHCYJIbTAIMIO Pa3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEYH, IIPH 3TOM
CMOTPUT B JIMIO IOCETUTENs,, TOBOPUT SICHO, CJOBa JIOTMOJHSET MOHATHBIMU
KECTaMM, BO3MOXXHO OOIIEHHE B NMHUChbMEHHOW (opme OO yepe3 MepeBOaUHKa
’KECTOBOTO sI3bIKa (CYypAOIepEBOIUNKA);

- COTPYIHHUK YIOJTHOMOYEHHOTO OpraHa, OCYUIECTBIISIONIUN MPHUEM,
OKa3bIBACT IMOMOIIb U COACWCTBHE B 3alOJTHCHUU OJIAHKOB 3asBIICHUM, KOTHPYET
HEOOXOAMMBIE TOKYMEHTHI.

2.14.3. TpeOGoBaHus K KOM(OPTHOCTH M JOCTYMHOCTU MPEIOCTABICHUS
rocygapctBeHHon ycayru B MODI[  ycTraHaBIMBarOTCA  IMOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepanuun ot 22.12.2012 Ne 1376 «O06
yTBepxaeHun [lpaBun opraHuzanuu ACSITEIbHOCTH MHOTO(YHKIIMOHATBHBIX
[EHTPOB MPEAOCTABICHHSI TOCYAAPCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT».

2.15. TlokazaTenu AOCTYMHOCTH U Ka4yeCTBa MYHHUIUIAIBLHON YCIYTH.

KosmmuecTBo B3aNMOJICHUCTBUI 3asBUTENSA c COTPYAHUKOM
YIOJIHOMOUYEHHOT'0 OpraHa Mpy NpeJoCTaBICHUN MyHHUIUIATBbHON yCIyTH - 2.



[IpoAOIKUTENPHOCTh  B3aUMOJECUCTBUM  3asBUTENS C  COTPYJIHHKOM
YIOJIHOMOYEHHOT'O MPH MPEJOCTaBICHUA MYHHUIUIIATIBHOW YCIyTru - He Oonee 15
MUHYT.

Bo3MoxxHOCTH  moONydeHUs: UWH(OpMaMu O XOJA€  IPEJOCTaBICHUS
MYHHIIUTIAIBHONW YCIYTH, B TOM YHCJE€ C HCIOJb30BAaHWEM HH(POPMAIUOHHO -
TE€JIEKOMMYHHKAIIMOHHBIX TEXHOJIOTUH.

2.15.1. MHpIMu moKazaTessiMyd KayecTBa M JOCTYITHOCTU IPEIOCTaBICHUS
MYHUIIATTAIBHOW YCIYTH SBIISIOTCS:

- PacIoI0KeHHOCTh MOMEIIeHU ! YIOJHOMOYEHHOTO oprasa,
MpeAHA3HAUYCHHBIX JIJI1 TMPEIOCTABJICHUS MYHUIMIAIBHOM yCIyrd, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MarucTpalisim,

- CTerneHb WH()POPMHUPOBAHHOCTH 3aABUTENS O TMOPSJKE MPEAOCTaBICHUS
MYHULUANATBHONW yCIyrH (IOCTYIMHOCTh MH(POPMAIMK O MYHHIIMITAIBLHOW YCIyTe,
BO3MOXKHOCTH BBIOOpaA CIIO0co0a MOTydYeHUS HHPOPMALIHH);

- BO3MOXHOCTh BbIOOpa 3asiBUTelieM (GoOpM oOpalieHus 3a MOJy4eHUEM
MYHUIUNATBHOU YCIYTH;

- IOCTYIHOCTb OOpaIleHus 3a MPEeIOCTABICHUEM MYHHUITUTIATLHOW yCIyTH, B
TOM YHCJIE IJI JIUL ¢ OTPAHUYEHHBIMU BO3MOKHOCTAMHU 3JJ0POBbS;

- CBOEBPEMEHHOCTb  NPEJOCTABICHUS MYHULHUNAIBHOM  yCIyrd B
COOTBETCTBHUH CO CTaHJIApPTOM €€ MPEAOCTaBICHUS;

- COOMIOZICHUE CPOKOB IMPEAOCTABICHUSI MYHULIUIIAIBLHON YCIYTH U CPOKOB
BBITIOTHEHUS aIMAHUCTPATUBHBIX poreayp npu MPeA0CTaBICHUN
MYHUIIUANIAIBHOU YCIIYTH;

- BO3MOXXHOCTb TMOJy4YeHHUS HHPOpPMAIMK O XOJ€ NPEAOCTaBJICHUS
MYHHUILUIIAJIBHON YCIIYTH;

- OTCYTCTBHE 0OOCHOBAHHBIX JKAJI00 CO CTOPOHBI 3asIBUTEIIS IO pe3ybTaTaM
MPEeAOCTABICHUS MYHUIIMTIAIBHOMN YCIYTH,

- OTKPBITBIA JOCTYN JJIsl 3asiBUTENed K MH(OpMalMU O MOPAJIKE U CPOKax
MPEAOCTABICHUS MYHULUMAIBHON YCIyrd, MOpsSAKEe O0O0XKalOBaHUS AEUCTBUIA
(Oe3mericTBUS)  YIIOJTHOMOYEHHOTO OpraHa, pPYKOBOIUTENS YIIOJHOMOUYEHHOTO
opraHa Ju0o0 creualiucTa yrnoJHOMOYEHHOTO OpPraHa,;

- HaJu4he HEOOXOAMMOTO M JIOCTATOYHOTO KOJIMYECTBA CIICIUATUCTOB
YIOJIHOMOYEHHOTO OpraHa, a TakKe IMOMEIIEHUN YNOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM 3asIBJIICHUI U JOKYMEHTOB OT 3asBUTENEH.

2.15.2. YoJIHOMOYEHHBIM OpPTraHOM OOECIICUMBAETCS CO3JaHWE MHBAIUIAM
U WHBIM MQJIOMOOW/IBHBIM TPYIIaM HACEJICHHS  CICIYIOIIUX  YCJIOBHM
JOCTYIIHOCTY MYHUILIMNIBHON YCIYTM B COOTBETCTBHM C TpeOOBaHUIMH,
YCTAHOBJIEHHBIMU 3aKOHOJIATEIbHBIMU W HWHBIMA HOPMAaTUBHBIMHU TPABOBBIMHU
aKTaMHu:

- OKazaHue WHBAJIMAAM T[IOMOIIM, HEOOXOJAMMOM MJisi TIOJy4YeHUsS B
JOCTYNMHOU Juisi HuX QopMme wuHPOpMAIMU O MpaBUiIax MPEJOCTaBICHUS
MYHULIUMAIBHOM YCAyrd, B TOM 4HClI€ 00 O(QOpMIECHUM HEOOXOAUMBIX MJIs
MOJIYYEHUS] MYHUIUINAIBLHONW YCIYTrd JOKYMEHTOB, O COBEPIIEHUH HMHU JPYTUX
HEOOXOUMBIX JIJIS MOJYYCHHS] MYHULIUNIAIbHOW YCIYTU JEeUCTBUM;



- TPEIOCTABICHHWE MYHULMIIAJBHOM YCIYIM HHBAIMAAM IO CIYXYy, NpH
HEOOXOJMMOCTH, C MCIOJIb30BAHUEM PYCCKOTO IKECTOBOI'O $3bIKA, BKIIIOYAS
oOecrieueHue JOIyCKa B IIOMELIEHNE CypIOIIEPEBOIUNKA,
TU(DIOCYPAOTIEPEBOTUNKA;

- OKa3aHWE TOMOIIM WHBAIUIAM B TPEOAOJICHUU OapbepoB, MEMIAIONIUX
MOJIYYEHUIO MYHULIUIIAIbHOW YCIYyTd HapaBHE C APYTUMU JTULAMH.

2.15.3. Tlpu mnpenocTaBieHUM MYHHUIIUINIAIBHOW YCIYyTH B3aWMOJICHCTBHUE
3asBUTENI CO CHEUMAJIUCTOM YIOJHOMOYEHHOIO OpraHa OCYLIECTBISETCS NpH
JMYHOM OOpaIleHUH 3asIBUTEIIA

- Uil TOJy4YyeHus HH(OpMAmMU 1O  BONPOCAM  MPEJOCTABICHUS
MYHHULUIIAJIBHOMN YCIIYTH;

- IS TIOJJa4M 3asIBJIEHUS U JOKYMEHTOB;

- JUIs IOJy4YeHus1 MH(OPMAIMK O XOJI€ MTPETOCTABICHUS MYHUIIMIAIbHON
YCIIYTH,

- JUIA TIOJYYEHUs pe3yJIbTaTa MPeJOCTABICHUS MyHULIUIIAIBHOW YCIYTH.

[IpOoOMKUTENBHOCT  B3aMMOJNEUCTBUSA  3asBUTEN CO  CIELHAIMCTOM
YIOJIHOMOYEHHOT'O OpraHa He MOKET MpeBbIIaTh 15 MUHYT.

2.15.4. TlpenocraBnenne MyHUITUNANBHONW yciyru B M®I[ Bo3MOkHO TipH
HaJu4Yuu  3aKJIOYEHHOIO0  COMVIAIIEHUS O  B3aUMOJEWCTBUU  MEXKIY
YIIOJIHOMOYEHHBIM OpranoM u MOII.

Yo1HOMOUYCHHBIM OpraH obecnednBaeT WHOOPMUPOBAHUE 3asBUTEICH O
BO3MOXHOCTH TOJIYYSHHS] MYHHUIMNAIbHON yciayru Ha 6aze MOL[. B cunyugae
[I0JaYM  3asBJIEHUS O MPEAOCTABICHUM MyHULMNAIbHOW yciayru B MOI]
HEIMOCPEACTBEHHOE MPENOCTABICHUE MYHHIMNAIBHON YCIYTM OCYIIECTBISETCS
YIIOJIJHOMOYEHHBIM OPTraHOM.

2.16. Uuble TpeOoOBaHUsA, B TOM YMHCIE YUYUTHIBAIOIIKE OCOOEHHOCTH
IIPEAOCTABICHUS MYHULIUNIAIIBHOW YCIYTH IO SKCTEPPUTOPUATIBHOMY MPHUHIUIY U
0COOEHHOCTHU MPENOCTABIECHUS MyHULIMIIATBHOW YCIYTH B 3JIEKTPOHHOU opMme.

2.16.1. 3agBuTEns MPEIOCTABISAET JTOKYMEHTH B OpPTaH, OCYIIECTBIISIFOIINN
IIEPEBOJ IIOMEIIECHMs, II0 MECTy HaXOXKICHHS IEPEBOJANMOIrO ITOMELIECHUs
HEIOCPEACTBEHHO 100 depe3 M®PI] B COOTBETCTBMHU C 3aKIIOYCHHBIM HMHU B
YCTAHOBJIEHHOM [IpaBuTenbcTBOM Poccuiickoit denepanuu MOPSIZIKE
COTJIAIEHUEM O B3aUMOJEHCTBUMU.

2.16.2. 3asgBuTenp  BIOpaBe  OOpaTHThCA  3a  NPEAOCTABICHUEM
MYHHUIIUTIAIBHOW yCIYI'M W TOAAaTh JOKYMEHTHI, yKa3aHHble B MyHKTe 2.6.1
HACTOSIIIIETO aIMUHUCTPATUBHOTO PErjaMeHTa B AJIeKTpoHHOM dopme uepe3 EINY
C HCHOJb30BAaHUEM DJJIEKTPOHHBIX JOKYMEHTOB, MOJNUCAHHBIX 3JIEKTPOHHOM
MOAMUCKHI0 B COOTBETCTBUM ¢ TpeboBanusmu denepansuoro 3akona ot 06.04.2011
Ne 63-®D3 «O06 31eKTPOHHON TOATTHCHU.

Y1oIHOMOYEHHBI OpraH o0OecrneynBaeT MHPOPMUPOBAHUE 3aASBUTENIEH O
BO3MOXXHOCTH IIOJIYYE€HMsI MyHULIUIIAIbHOU ycinyru yepes EINY.

OOpammenue 3a ycanyroit yepe3 EIII'Y ocyuiectBisercs myTeM 3arlOJIHEHUS
MHTEPAKTHBHON (PopMbl 3asBiieHus (GopMUpOBaHUS 3ampoca O MPEJOCTABICHUU
MYHHULMIAIBHOW YCIYTH, COJEpKaHUE KOTOPOrO COOTBETCTBYET TpPeOOBaHUSAM



dbopMBl  3asABIEHUS,  YCTAHOBJICHHOW  HACTOSIIUM  QJMHHUCTPATUBHBIM
periaamMeHToM) (maree - 3ampoc).

OOparmenue 3asBUTENST B YIMOJTHOMOYEHHBIN OpraH yKa3aHHBIM CIOCOOOM
o0OecreynBaeT BO3MOKHOCTh HAMpaBJICHHUS H TOJYYCHHS OJHO3HAYHOU U
KoHpuACHIIMAIbHOW HWHPOPMAIUK, a TakKe NPOMEKYTOUHBIX COOOIICHUN W
OTBETHOM HMH(OpPMALMK B DJIEKTPOHHOM BHUJE C HCIOJIb30BAHHEM 3JIEKTPOHHOU
MOJMKUCA B TMOPSAKE, MNPEAYCMOTPEHHOM 3aKOHONATEIBCTBOM Poccuiickoi
denepanum.

2.16.3. Tlpu mnpenoctaBieHHMH MYHUIUNAIBHOM YCIYTHM B 3JIEKTPOHHOM
dbopme nocpeactrom EINT'Y 3asButento obecrieunBaeTcs:

- noyydyeHue WHGOpMAIlUU O TOPSAKE M CpPOKax IMpeaoCTaBICHUS
MYHHULUIIAJIBHON YCIIYTH;

- 3aMuCh Ha MPUEM B YIIOJHOMOYEHHBIN OpraH Jijisl MoAa4u 3asBJICHUS U
JOKYMEHTOB;

- dhopMuUpoBaHUE 3ampoca,;

- IpHeM W PETUCTpaIis YIOJHOMOYECHHBIM OpPraHOM 3ampoca W
JOKYMEHTOB;

- MOJIyYCHHE PE3yiIbTaTa MPEOCTABICHHUS MYHUIIUITAIbHON YCITyTH;

- MOJIyYeHHE CBEJICHU O XOJI€ BHIMIOJHEHUS 3ampoca.

[Tpu HampaBiIeHUU 3ampoca HCIOIb3YETCS MPOCTask SJIECKTPOHHAS MOITHUCH,
IpPU YCIOBUM, YTO JIMYHOCTH 3aABUTENISI YCTAHOBJICHA NPH AKTHBAIMU YUYETHOU
3amuCH.

3. CocTaB, noc/j1e10BaTeJILHOCTh U CPOKH BbINOJTHEHHS
a/IMHHUCTPATHBHBIX Npoueayp (neiicrBuii), TpedOBaAHUS K MOPAIKY UX
BBIINIOJIHCHUS], B TOM YHCJIe 0COOCHHOCTH BBINOJTHEHUS

a/IMHHUCTPATHBHBIX Npoueayp (aecTBuii) B 31eKTPOHHOH hopme

3.1. UcuepnbiBaromuii epeyeHb aIMUHACTPATUBHBIX MTPOIEAYP

1)  mpUeM W PETHCTpanus 3asSBJICHHUS W JOKYMEHTOB Ha IPEIOCTABIICHUE
MYHHIIUTIATHGHON YCIYTH,

2)  ¢opMupoBaHWE U HANpaBICHHE MEXBEJOMCTBEHHBIX 3allpOCOB B
opranbl (OpraHusaliy), yd4acCTBYIOIIME B TNPEAOCTABICHUM MYHHUIIMIIAIBHOM
yciyra (pu HEOOXOIUMOCTH);

3)  yBeJAOMJICHHE 3asBHUTENII O TPEJACTABICHUU JTOKYMCHTOB U (WiH)
UHPOpPMAIIMK, HEOOXOIUMOW JUIsl TMPOBEACHUS IepeycTpoicTBa W (W)
NeperIaHUPOBKHU TIOMEIICHHMS

4)  TPUHATHE PEIICHHs O MepeBOje WM 00 OTKa3e B MEPEBOJEC JKUIOTO
MOMEIICHHS B HEXKUIIOE HMIIM HEKHUIIOTO ITOMEIICHHUS B KUIIOC MIOMEIICHHUE,

5)  BbIgava (HampaBieHHE) JOKYMEHTOB IO pe3yiIbTaTaM MPeI0CTaBICHUS
MYHHIIUTIATBHON YCIYTH.

brok-cxema MpeIoCTaBICHUsS MYHHIMIAIBHONW YCIYrd IPEACTaBiICHAa B
[Mpunoxxennu Ne 1 kK HacTosIIeMy aIMUHUCTPATUBHOMY PETJIaMCHTY.

3.1.1. [Ipuem u peructpanms 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHHE
MYHHIIUTIATHEHON YCIYTH.



3.1.1.1. OcHoBaHueM Havayia BBIMTOJTHEHUS aIMUHUCTPATHBHOW MPOIEIYPHI
SBIIICTCS TIOCTYIJICHHUE OT 3asBUTENS 3asABICHUS M JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTABJICHHS] TOCYJapCTBEHHOW YCIYTH, B YIOJHOMOYEHHBIM Opras,
EIT'Y nu6o uepe3 MOII.

3.1.1.2. Tlpu nuyHOM OOpallleHWH 3asBUTEIS B YIOJHOMOYCHHBIM OpraH
CHEIUAINCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MpPUEM M BBIIAYY
JOKYMEHTOB

- YCTaHABJIMBACT JIMYHOCTH 3asBUTES HA OCHOBAaHWUM JIOKYMCHTA,
YIOCTOBEPSIONIETO €r0 JIMYHOCTh, IMPEACTABUTEIS 3asABHUTEIS - Ha OCHOBAHHH
JOKYMEHTOB, YJOCTOBEPSIONIMX €ro JIMYHOCTh W MoJHOMOYMs (B ciydae
oOpaleHs TPEICTABUTEISN);

- TIPOBEPSIET CPOK JMEHCTBUS JOKYMEHTA, YIOCTOBEPSIOIIECTO €T0 JUIHOCTh U
COOTBETCTBHE JAaHHBIX JOKYMEHTa, YIOCTOBEPSIONIETO JHYHOCTh, JTaHHBIM,
yKa3aHHbIM B 3asBJICHHM O COIVIACOBAaHWU TiepeycTpoiictBa U (Win)
MEPETUIAHUPOBKY MTOMEIICHUS 1 MPUIIOKEHHBIX K HEMY IOKYMEHTaX.

B xozne mpuema qOKyMEHTOB OT 3asiBUTEINS WM YIOJTHOMOUYEHHOTO UM JIMIIA
CTHEIUAINCT, OTBETCTBEHHBIA 32 TIPHEM W BBIady JOKYMEHTOB, yJIOCTOBEpSETCS,
9TO:!

1) TEKCT B 3asBJICHUU O MEPEBOIC MOMEIIEHUS MOAIA€TCA MPOYTEHUIO;

2) B 3asdBJICHUM O TMEpPEBOJC NOMEIICHUS yKa3aHbl (aMUIusl, UM,
oT4ecTBO (mOcjeaHee - MPH HATMYUH) (U3MUYECKOro Juia 00 HauMEHOBaHHUE
IOPUINYECKOTO JINIIA,

3) 3a4BJICHUC O IICPCBOJAC IIOMCIICHHA IIOAINHNCAHO 3ajdABUTCIICM HJIA
YHOJ'IHOMOIICHHBII‘/JI NpeaCTAaBUTEIIb,
4) InpujararoTcad IOKYMCHTHI, HCO6XOI[I/IMBI€ oJsL IMPEAO0CTaBJICHUS

MYHULIANIAJIBHOW YCIYTH.

[Ipu ycraHoBiaeHUMH (HAKTOB OTCYTCTBUSI HEOOXOJUMBIX JIOKYMEHTOB,
00s13aHHOCTh O MPEJOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asABUTEINA, MpH
HECOOTBETCTBUM NPEACTABICHHBIX JOKYMEHTOB TpPEOOBAaHUSAM HACTOSIIErO

aMUHHACTPATUBHOIO pErjJaMEHTa - YBEAOMJIISET 3asgBUTEIS O BBISBICHHBIX
HEJIOCTaTKaX B MPEJCTaBICHHBIX JOKYMEHTAaX W MpeaiaraeT IPHHATh MEPHI 110 UX
YCTPaHEHUIO.

B cnydae ecnu 3agBUTENIb HACTaMBAaeT HAa NPUHATHM JOKYMEHTOB -
MIPUHUMAET MPEACTABICHHBIC 3asIBUTEIEM TOKYMEHTHI.

B caywae ecnu 3asBUTENb CaMOCTOSITEIBHO PEIIMJI TMPUHATH MEPHI IO
YCTPaHEHUIO HEJOCTATKOB, TOCJIE WX YCTpaHEHUsS IOBTOPHO oOpamaercs 3a
MPEIOCTABJICHUEM MYHULMNAIBHOW YCIYTH B MOPSJAKE, MNPEeIyCMOTPEHHOM
HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[lo okoHYaHMM TpHUeMa 3asBICHHUS W MPWIATAEMBIX K HEMY JTOKYMEHTOB,
CIIECLIMAIUCT, OTBETCTBEHHBIN 3a MPUEM TOKYMEHTOB, BBIJAET 3asIBUTEIIO PACTTUCKY
B IMOJYYEHUH OT HEro JOKYMEHTOB, C YKa3aHHUEM HX NEPEeYHS M JaThl HX
MOJYyYEHUsI YIOJIHOMOYEHHBIM OpPraHOM, a TakKXke C YKa3aHueM MNepedHs
JIOKYMEHTOB, KOTOpPbI€ OYIyT MOTYy4YE€HBI IO MEKBEIOMCTBEHHBIM 3aMPOCaM.

MakcuMaibHBI CPOK BBINOJHEHUSI AAMHUHUCTPATUBHOW MPOUEAYPHI MO
MPUEMY M PETHUCTPAlMU 3agBJICHUS O MEPEBOJIC MOMEIICHHUS M MPHJIOKEHHBIX K



HEMYy JIOKYMEHTOB cocTaBiigieT 1 paboumii J€Hb C MOMEHTa MOCTYIUICHHUS
3asIBJICHU.

Kpurepnii npuHATHA peLIEHUsA. IOCTYIUICHUE 3asABICHHUS O TIEPEBOJE
IIOMELIEHUS U NPUIIOKEHHBIX K HEMY JTOKYMEHTOB.

Pe3ynbraToM aIMUHUCTPAaTUBHOW MpPOLEAYpPHl SBISAETCS IMPUEM H
perucTpaiusi 3asBICHHS O TNEPEBOAEC IOMELIEHUS M NPWIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmanuss o mnpueme 3asBiICHUS O TEpPeBOJE TMOMELIECHUS U
NPWIOKEHHBIX K HEMY JTOKYMEHTOB (PUKCHPYETCS B CHCTEME 3JIEKTPOHHOIO
JTOKYMEHTO000pOoTa W (WJIM) KypHalle PErHCTPallii YIIOJTHOMOYCHHOTO OpraHa,
IIOCJIE YEro NOCTYNHUBLIME JTOKYMEHTBI IEpPENAIOTCS OKHOCTHOMY JIMIY MJIS
PacCMOTPEHUS U HA3HAYEHUsI OTBETCTBEHHOT'O UCIIOJIHUTEIIS.

3.1.1.3. [Ilpuem wu peructpauuss 3asBICHUS U JOKYMEHTOB Ha
NPEIOCTaBICHUE MYHHUIMIAIBHOW YCIYrd B (OpME 3JIEKTPOHHBIX JOKYMEHTOB
yepes EINTY.

[Ipn HampaBiieHMM 3asBJIEHHA O IIEPEBOJAEC NOMEUICHUS B JJIEKTPOHHOU
dopme (Ipu HATMYMM TEXHHUYECKOW BO3MOXHOCTH) 3asBHUTENI0 HEOOXOIUMO
samonHUTh Ha EIII'Y snektponHyro ¢opMmy 3ampoca Ha MPeAOCTaBIICHUE
MYHULIANAIBHOM YCIYTH, TPUKPENUTh K 3aABJICHUI0O B JJIEKTPOHHOM BHJE
JOKYMEHTBI, HEOOXOIUMBIE JIJISl TPEOCTABICHUSI MYHUITUTTIATBHOM YCITYTH.

Ha EIII'Y pa3Memaercs oOpaser] 3amoiHEHUsS dJISKTPOHHOH (OPMBI
3asBiieHus (3ampoca).

dopmaTHO-JTOrUYecKas mpoBepka c(HOPMUPOBAHHOTO 3asiBiICHUs (3ampoca)
OCYLIECTBJISIETCS. aBTOMATHYECKH IIOCJIE 3alOJHEHMS 3asBUTENIEM KaXKJIOr0 W3
nojied  3NEeKTpoHHOW  Qopmbl  3ampoca. [lpu  BBIABIEHUH  HEKOPPEKTHO
3aIOJIHEHHOr0 MOJIsl 3JEKTPOHHOU (hOpMBI 3ampoca 3asBUTENb YBEAOMIISIETCS O
XapakTepe BbIABICHHOM OIIMOKM U TOpPAJKE €€ YCTPaHEHUs IOCPEACTBOM
MH(OPMALIMOHHOIO  COOOILLEHHUS HEMOCPEJCTBEHHO B 3JEKTPOHHOU (opMme
3ampoca.

CrnenuanucT, OTBETCTBEHHBIM 3a IPUEM M BbLAAYY JIOKYMEHTOB, IIpPH
IIOCTYIUICHUH 3asIBJICHUSA U JOKYMEHTOB B 3JIEKTPOHHOM BUJE:

- TpOBepseT JJEKTPOHHBIE O00pa3bl JOKYMEHTOB Ha OTCYTCTBHE
KOMITBIOTEPHBIX BUPYCOB M UCKAXECHHOIN HH(POpMAIINH;

- PErucTpupyer NOKYMEHTBhl B CUCTEME 3JIEKTPOHHOI'O JTIOKYMEHTOOOOpOTa
YIOJHOMOYEHHOIO OpraHa, B YypHalle PETHCTPAllMM, B CIIy4yae OTCYTCTBHS
CUCTEMBI 3JIEKTPOHHOTO JJOKYMEHTOO00pOTa,;

- (popmupyer M HampaBisIeT 3asBUTEINIO 3JIEKTPOHHOE YBEAOMIJICHUE Yepes
EIIT'Y o mosiyueHNH W PErvCTPalMU OT 3asBUTEIS 3asBJICHUA (3ampoca) ¥ KOMUii
JIOKYMEHTOB, B CIIy4a€ OTCYTCTBHSI TEXHUYECKOW BO3MOKHOCTH aBTOMAaTHYECKOTO
yBenoMiieHus 3asBureis uepes EINY;

- HampapiIsAeT IOCTYNHBIIMN NAKET JOKYMEHTOB JOJKHOCTHOMY JIHILY
YIOJIJHOMOYEHHOTO OpraHa Juisi PacCMOTPEHMS M HAa3HAYEHUs OTBETCTBEHHOIO
VCIIOJTHUTEIS.

MakcuMmanbHbId CPOK BBINIOJHEHUS aJMUHUCTPATUBHOM NPOLEAYPHI IO
IIPUEMY W PEruCTpalMU 3asBICHHUS O NEPEBOAEC NMOMEUIEHUS M IPWIOKEHHBIX K



HEMYy JTOKYMEHTOB B (opMe DJEKTPOHHBIX JOKYMEHTOB cocTaBiser 1 paboumit
JI€Hb C MOMEHTA MOJy4YEeHHS JOKYMEHTOB.

Kpurepuii npuHATHS pelICHUS

- IOCTYTIJICHHE 3asIBJICHUS O MEPEBO/JIC MOMEIICHUS U MPUIIOKEHHBIX K HEMY
JTIOKYMEHTOB.

Pe3ynapTaTroM  aAMUHUCTPATUBHOW  TPOIEAYpbl  SIBISIETCS  TIPHUEM,
perucTpanusi 3asgBJICHUS O TEPEeBOAEC IOMEIICHUS W TPUIOKECHHBIX K HEMY
JIOKYMEHTOB.

3.1.1.4. Tlpu wHampaBJeHUU 3asBUTEIEM 3asBIICHUS W JIOKYMEHTOB B
YIOJIHOMOYEHHBIH ~ OpraH  TOCPEJCTBOM  IMOYTOBOM  CBSI3U  CHCIHATHUCT
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a MIPUEM U BbIJIauy IOKYMEHTOB:

- IPOBEPSICT MPABMWIBHOCTh aJPECHOCTH KOppecnoHaeHIuu. OmudouyHo (He
10 ajpecy) MPUCTaHHBIC MMChbMa BO3BPAIAIOTCS B OPTaHU3AIMIO TOYTOBOM CBS3H
HEBCKPBITHIMH,

- BCKPBIBAaCT KOHBEPTHI, MPOBEPSET HAIMYME€ B HUX 3asABICHUS U
JOKYMEHTOB, OO0S3aHHOCTh IO TMPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha
3asBUTEJIS;

- TPOBEpPSIET, YTO 3asfBJIICHHE HAMHCAHO pa300puuBO, (aMUIUU, WMEHA,
oryecTBa (IIPHM HAJWYKMK), HAMMCHOBAHHWE, aJapec MeCTa JKUTEIbCTBA, aipec
MECTOHAXO0KJICHUS, HAITMCAHBI MOJIHOCTHIO;

- IPOBOJUT MEPBUUHYIO MPOBEPKY MPEACTABICHHBIX KOMUI TOKYMEHTOB, UX
COOTBETCTBUE JICHCTBYIOIIEMY 3aKOHOJATEJbCTBY, a TaKXe IMPOBEPSIET, YTO
yKa3aHHbIE KOIUH 3aBEPEHBI B YCTAHOBIICHHOM 3aKOHO/IaTE€ILCTBOM MOPSIJIKE;

- TIPOBEPSIET, YTO KOMHUMU JOKYMEHTOB HE HMMEIOT TMOBPEXKJICHUH, HaWUWE
KOTOPBIX HE MO3BOJISIET OJHO3HAYHO MCTOJIKOBATHh MX COJACpP’KaHUE, OTCYTCTBYIOT
MOJAYUCTKH, MPUTIUCKH, 3a4€PKHYTHIE CJIOBA, UCIIPABIICHHUS.

MakcuManpHbId CPOK BBIIIOJIHEHUSA aJIMUHUCTPATUBHOM NPOLEAYpPHI I10
MpUEMY U PErucTpalluy 3asiBJICHUS] O MEPEBOAEC MOMENIEHUS M MPHIOKEHHBIX K
HEMY JOKYMEHTOB, MOCTYNHMBIIUX IMOCPEIACTBOM MOYTOBOM CBsA3M, cocTaBisieT 1
pabouuii IeHb C MOMEHTA MOJIyYEHUS IOKYMEHTOB.

Kpurepuii npuHsITHS pelICHUS

- IOCTYIUJICHHE 3asIBJICHUS O MEPEBOJIC MOMEIICHUSI U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynpTaTtoM  aAMUHHUCTPATUBHON MpOLENYpPHl  SBJISETCS NPUEM U
perucTpanusi 3asgBJCHUS O TEPEeBOAEC IOMEIICHUS W MPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmanuss o mpueMe 3asBICHHS O IEPEeBOJIC TOMEUIEHUS W
MPUIOKEHHBIX K HEMY JTOKYMEHTOB (UKCHUPYETCS B CHCTEME DJIEKTPOHHOTO
JIOKYMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa, B )ypHalie perucTpalyu, B ciiydae
OTCYTCTBHSI CUCTEMBbI AJIEKTPOHHOTO JOKYMEHTOO0OPOTA.

B nens peructpanuu 3asBieHUs O MEPEBOJIC TOMEIICHUS U MTPUIOKEHHBIX K
HEMY JIOKYMEHTOB, CIICIIHAIIMCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, IIepeaacT
MOCTYNUBIINE JTIOKYMEHTBI JOKHOCTHOMY JIMIy YIMOJHOMOYEHHOTO OpraHa AJis
pPacCMOTPEHUS U Ha3HAYEHHUSI OTBETCTBEHHOTO UCIIOJIHUTEIS.



3.1.2. ®opmupoBaHWE W HANPABJICHHE MEXBEIOMCTBEHHBIX 3allPOCOB B
opranbl (OpraHu3aliiy), YyYacTBYIOIIME B TMPEIOCTABICHUU MYHHIIMITAIHHON
yciyra (pu HeoOXOIUMOCTH).

OcHoBaHveM JUisi Hayajga aJMUHHCTPATUBHON MPOUEAYpPHl SABISETCS
HEMPEICTaBIICHUE 3agBUTENIEM JOKYMEHTOB, MPEIYCMOTPEHHBIX MOAMYHKTAMU 2,
3, 4 mynkTa 2.6.1 HacToOAIIEr0 A IMUHUCTPATUBHOTO PETIaMEHTA.

JIOJPKHOCTHOE JIMIIO YIIOJIHOMOYEHHOI'O OpraHa MpU MOJYy4YEHUU 3asiBJICHUS
O TIepeBOJie TIOMEIICHUS W TPWIOKEHHBIX K HEMYy JOKYMEHTOB, IOpydYaeT
CIEIUAIIMCTY COOTBETCTBYIOIIETO OT/IeJIa MPOU3BECTH UX MPOBEPKY.

B ciywae, ecnu cnenuMaiMCcTOM —COOTBETCTBYIOLIEro oOTaena Oyner
BBISIBIICHO, YTO B T[EpEeYHE TPEACTABICHHBIX 3asBUTEIIEM JOKYMEHTOB
OTCYTCTBYIOT JOKYMEHTBI, IPEAYCMOTPEHHbIE MOANYHKTamMu 2, 3, 4 myHkTa 2.6.1
HACTOSIIET0 aJAMUHUCTPATUBHOTO pErJIaMEHTa, TMPUHUMAETCS PEIICHHE O
HaIpPaBJIEHUH COOTBETCTBYIOIIUX MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

MeXBeJOMCTBEHHBIC 3aPOCHI HAMIPABJISIOTCS B CPOK, HE MPEBHITIAOIINN 3
pabouux AHEH CO JHS PErucTpaldy 3asBJICHUS O MEPEeBOJE IOMEIICHHUS U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asiIBUTEJIS.

HampaBiieHne  MEXBEIOMCTBEHHBIX  3alpOCOB  OCYILECTBIISIETCS B
AJIEKTPOHHON (OpMEe C HMCIOIB30BAHUEM €IUHON CHUCTEMBI MEXKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aMMOJECHUCTBUS U MOJKIIOYEHHOW K HEW PErMOHAIBHOW CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJICHCTBUS.

CrienuaiucT COOTBETCTBYIOIIETO OT/EJa, OTBETCTBEHHBINM 3a IMOIATOTOBKY
JIOKYMEHTOB, 00513aH TPHUHATH HEOOXOIMMBIE MEpbl JUIsl TOJIydEHHUs OTBETa Ha
MEKBEJIOMCTBEHHBIE 3aPOCHl B YCTAHOBJICHHBIC CPOKH.

B ciyyae He mOCTyIUIeHUsI OTBETa Ha MEXBEIOMCTBEHHBIN 3alpoc B CPOK,
YCTAHOBJICHHBIH MYHKTOM 2.6.3 aJMUHUCTPATUBHOIO pErjiaMeHTa, MPUHUMAIOTCS
Mepbl B COOTBETCTBUM  NOANYHKTOM 3 mnyHkta 3.1  HacTosero
aIMUHUACTPATUBHOTO PETJIaMEHTA.

Kpurepuii npuHATHS pelICHUS

- HENpEeJICTaBIeHNEe TOKYMEHTOB, MPEAYCMOTPEHHBIX MOAMYHKTamMu 2, 3, 4
nyHkTa 2.6.1 HacTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbraToM aaIMUHHCTPATUBHOM NPOLIEAYPHl SBISETCA TMOJIYYEHUE B
paMKax MEKBEIOMCTBCHHOTO JJICKTPOHHOTO B3aMMOJCHCTBHS JOKYMEHTOB (HMX
KOTIMI MM CBEJICHHM, COICPIKANIUXCS B HAX), HCOOXOAUMBIX IS MPEAOCTABICHUS
MYHHUIIUTIAIBHOW  YCIyTW  3asBUTENI0, JUOO  moiyudeHue  uHGOpMAINH,
CBHUJICTEIBCTBYIONICH 00 OTCYTCTBMHM B PACIOpPSHKEHHU OpraHoB (OpraHu3aiuii),
YYaCTBYIOIIMX B MPEJOCTABICHUH MYHHIUINAIBHOW YCIYTH, JOKYMEHTOB (HMX
KOIIMI MM CBEJCHHM, COACPIKALIUXCS B HUX), HEOOXOAUMBIX IS MPEAOCTABICHHUS
MYHUIIUANIATIBHOU YCIYTH.

dukcamusi pe3yiabTata BBIIOTHEHUS aJIMUHUCTPATUBHOW MPOIEAYpPHI HE
MIPOU3BOJIUTCS.

3.1.3 IlpunsaTue peuieHus O MepeBojie WU 00 OTKa3e B MEPEBOJIE KHUIIOTO
MOMEIIEHHUS B HEXKUII0€ U HEXKUIIOTO MOMEIICHUS B JKUJIOE TOMEIICHUE.

OcHoBaHuMeM JUisi Hayajga aJMUHHCTPATUBHON MPOLEAYpPHl SABISETCS
MOJIyYCHHUE YIOJTHOMOYEHHBIM OPTraHOM JOKYMEHTOB, yKa3aHHBIX B IMyHKTe 2.6.1



HACTOSIIIIETO aJMHUHUCTPATUBHOTO pErIaMEHTa, B TOM 4YHCIE TI0 KaHajiam
MEKBEJIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aMMOJEHUCTBUS, MO0 HH(OpMaIuy,
CBHUIIETENBCTBYIONICH 00 OTCYTCTBHH B PACIOPSHKEHWH OpraHoB (OpraHH3aifii),
YYACTBYIOIIMX B TIPEJOCTABICHUN MYHHIIUNAIBHOW YCIYTH, JOKYMEHTOB (HMX
KOIIMI WJIM COJCPKAIIUXCS B HUX CBEICHUI), HEOOXOIUMBIX IS TIPEOCTABICHHS
MYHHIUTAIBHON YCIYTH.

OTBETCTBEHHBIM 32 BBINOJIHEHUE aJAMUHUCTPATUBHOM MPOIEAYPHI SBISICTCS
JOJKHOCTHOE JIUIO YITOJTHOMOYEHHOTO OpraHa.

Crenuaiuct  OT/[ena/yInoJTHOMOYCHHAasT KOMHCCHS —TPOBOJUT  aHAIU3
NPEICTABICHHBIX JTOKYMEHTOB Ha HAJIMYUE OCHOBAHUU JJISl IPUHATHS PEIICHUS, U
MOJITOTABJIMBACT MPOEKT PEIICHUS O TIEPEeBOe WM 00 OTKa3e B MEPEBOJIE KUIIOTO
MOMEIIEHHS B HEXKUIIOE U HEXKUIIOTO MOMEIICHUS B XKHUIIO€ TTOMEIIeHHe TI0 Gopme,
yTBepkJIeHHO# nocTtaHoBieHueM IlpaButensctBa PO ot 10.08.2005 Ne 502 «0O6
yTBEpPKICHUH (OPMBI YBEJOMIICHUSI O TiepeBoje (OTKa3ze B IMEPEBOJE) JKUIIOTO
(HEeXKWIJIOT0) MIOMEIICHUS B HEXHMIIOE (MKHIIOE) IIOMEIIICHUE.

[lpuy mocTymieHMM B  YNOJTHOMOYEHHBIM OpraH OTBETa  OpraHa
rOCyJapCTBEHHOM  BJACTH, OpraHa MECTHOTO  CaMOYIpaBieHHUA  JH0O
MOJIBEJOMCTBEHHOM OpraHy TOCYJapCTBEHHON BIIACTH WM OpraHy MECTHOTO
camMOyTIpaBJICHUS OpraHu3aIHH Ha MEKBEJOMCTBECHHBIN 3ampoc,
CBUJICTCIBCTBYIOIIETO OO0 OTCYTCTBHHM JOKyMeHTa © (wi) uHPOpMAIUH,
HEOOXOUMBIX JIA TIEPEBOJIAa KUJIOTO MOMEHICHUS B HEXHIIOE MOMEIICHHE WU
HEKHUJIOTO TIOMEIICHHS B JKWJIOE TMOMEIICHWE B COOTBETCTBHH C MyHKTOM 2.6.1
HACTOSIIETO AaJIMHUHUCTPATUBHOTO pEIrJIaMEHTa, M €CIH COOTBETCTBYIOLIHIA
AOKYMEHT HE€ TpEACTaBleH 3asBUTENIEM IO COOCTBEHHOH WHHUIIMATHUBE,
YIIOJTHOMOYEHHBI OpraH TOCJe TMOMy4YeHHS YKa3aHHOTO OTBETa YBEAOMIISICT
3asgBHUTENS O MOJIYYCHWU TAKOTO OTBETA, W MpeIjiaraeT 3asBUTENIO MPECTaBUThH
NOKyMEHT W (win) uHPOpMAIHIO, HEOOXOIMMBIC MJisi IMPOBEICHHS IEepPeBOJA
KHUJIOTO MTOMEIIECHUS B HEXHIIIOE MTOMEIIEHUE UITH HEXXHIJIOTO MMOMEIEHUS B KUIIOE
MOMEIIEHHE B COOTBETCTBUU C MYHKTOM 2.6.1 HacTOAIIEro agMUHUCTPATHBHOTO
permaMeHTa, B TEYCHHE TMATHAANATH padounMx JHEH cO JHS HaAIpPaBJICHHS
YBEIOMIICHHUS.

[Ipu HempencTaBIeHWH 3asBUTENEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUSI MYHUIIMIIATBLHON YCIyTH, B YKa3aHHOM CiIy4ae, CHEIUATUCT
COOTBETCTBYIOIIIETO OTJeJa MOATOTaBIMBACT IPOEKT peHIeHus 00 OTKaze B
MEPEBOJIC KUIOTO MOMEIICHUS B HEKUIIO€ MOMEIIEHUE WIIM HEKUIIOTO TIOMEIIECHU S
B )KHJIOC TTOMEIIICHUE.

Pemenne 00 OTKa3e >KHIIOTO IMOMEIICHHS B HEXHIOE IOMEIICHUE WIH
HEKUJIOTO TIOMEIICHUsSI B JKWJIOE TOMEIICHHE JOJDKHO COJAEp)KaTh OCHOBAaHUS
OTKa3a ¢ 00s13aTeIbHOM CCHUTKON Ha HApyIICHUS.

Pemenne o mepeBoje uian 00 OTKa3e B MEPEBOJE KHJIOTO MOMEIICHHS B
HEKUJIOC TIOMEIIEHWE WM HEXUJIOro TOMEHICHHS B JKHJIOE TOMEIICHHE
MOJIMUCHIBAECTCS JOJDKHOCTHBIM  JIMIIOM ~ YIIOJHOMOYEHHOTO OpraHa B JIBYX
IK3EMIUISIPAX M TEPeNaeTcsl CIEUUATNCTy, OTBETCTBEHHOMY 3a MpPHEM-BBLAAUY
JTIOKYMEHTOB.



B cinydae npeacrtaBieHust 3asBJIEHUS O NEepeBojie moMenieHus yepes MOI]
NOKYMEHT, NOATBEPKIAOMINNA MMPUHATHE pelleHus, Hanpasisiercs B MOL, ecnu
MHOM croco0 ero noJiy4eHusl He yKa3aH 3asiBUTEIIEM.

MakcumanpHbIE  CPOK  BBINOJHEHUS  aJMUHHCTPATUBHOM  IPOLEIYPHI
MPUHATHUS PEIICHHs O TMEePEBOe WM 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIICHUS B
HEXUJI0O€ M HEXHWIOrO0 MOMEIICHUS B JKWJIOE MOMEUIEHWE HE MOKET INPEBBIIIATH
CpOKa ISITH THEW CO JIHS MPEJCTABICHHS B YIIOJHOMOYEHHBIM OPraH JOKYMEHTOB,
00SI3aHHOCTh IO TIPEACTABICHUIO KOTOPBIX B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA BO3JIOKEHA HA 3asIBUTEIIA.

Kpurepuii npuHSTHS pEIICHUS !

- Hamuuue (OTCYTCTBHE) OCHOBAHMM JJIi OTKa3a B MPEAOCTaBICHHUU
MYHUIMNAIBHOM ~ YCIYTH, MPEAyCMOTPEHHBIX MYHKTOM 2.7  HACTOSIIETO
aIMHUHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynpTatoM aIMHUHUCTPATUBHON MPOLEAYPHI SBISIETCA MOCTYIUICHUE K
CIICIMATIUCTY, OTBETCTBEHHOMY 3a NPUEM-BblJAauy JOKYMEHTOB, PELICHUS O
nepeBojie Wi 00 O0TKa3e B MEPEBOJE KUJIOTO MOMEIICHHS B HEXKUIIOE€ U HEXKHUIIOTO
MMOMEIIECHUS B )KUJI0€ TOMEIICHUE.

Pe3ynpTaT BBIMIONIHEHUS aJIMUHUCTPATUBHON MPOIEAYpPhl (UKCHPYETCS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YMOJTHOMOYEHHOTO OpraHa, >KypHaie
pPErUCTpALIIH.

3.1.4. Beimaua  (HampaBiieHHE) — JIOKYMEHTOB [0 pe3yiIbTaTaM
MPEIOCTABICHUS MYHUIIUTIATBHONU YCITYTH.

3.1.4.1. Beimaua (HampaBiieHHE) JOKYMEHTOB II0  pe3yjbTaTaM
MPEIOCTaBICHUS MYHULIUNIATLHONW YCIYTH B YIIOJJHOMOYEHHOM OpPTraHe.

OcHoBaHHMEM Uil Hayajga MPOUEAYpPhl BbIAAYM JOKYMEHTOB SIBIIACTCA
Hamuyue  CHOPMUPOBAHHBIX  JOKYMEHTOB,  SIBJISIONIMXCS  PE3yJIbTaTOM
MPEIOCTABICHUS MYHULIUIATBbHONW YCITYTH.

Jns monyyeHusi pe3ynbTaTOB MPEIOCTABIECHUS MYHHUIUMIIAIBHON YCIYyTH B
OymakHoM Bujae W (WIHM) JUIT CBEPKH DJICKTPOHHBIX 00pa30B JOKYMEHTOB C
opurnHajamu (IpH HAMpPaBJICHUW 3allpoca Ha TPEJOCTABICHHE YCIYyTH 4epes
EIII'Y (npu HaIWYMM TEXHUYCCKOW BO3MOXKHOCTH) 3asSBUTENb TPEIBSIBISCT
CHENYIOIINE TOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSIOINNA TUYHOCTD 3asIBUTEIIA;

2) NOKYMEHT, MOATBEPKAAOIINNA MOJHOMOYHUS MPEICTABUTENSI Ha
HOJy4YCHUE TOKYMEHTOB (€CJIM OT MMEHH 3asBUTENIS ICHCTBYET MPEICTABUTEIb);

3) pacnucka B MOJTYYSHHH JOKYMEHTOB (P €€ HaJUYNU Y 3asIBUTENIsN).

Cnenuanuct, OTBETCTBEHHBIH 3a MPUEM U BbIJauy JOKYMEHTOB, MPU BblJaue
pe3yibTaTa NpeoCcTaBIeHUs YCIYyTd Ha OYMa)kHOM HOCHUTEJIE:

1) YCTaHABIIMBAET JIMUHOCTh 3aABUTENS JTMOO €ro MpeacTaBUTes;

2) MPOBEPSAECT MPABOMOUMS MPEACTABUTENS 3ASBUTENS JEHCTBOBATH OT
MMEHHU 3asBUTENS MPU MOJYUYECHUHU JOKYMEHTOB;

3) BBIIA€T JOKYMEHTHI,

4) peructpupyer (akT BbIJIaud JOKYMEHTOB B CHUCTEME JJIEKTPOHHOTO
JIOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpraHa U B )KypHaJe perucTpaluy,



5) OTKA3bIBAET B BbIJAaU€ Pe3yJibTaTa NPEJOCTABICHUS MYHHIUIIAIbHON
YCIYTH B CIyYasix:

- 32 BblJa4eil JOKYMEHTOB OOpaTUIIOCH JIUIIO, HE SABJISIIOLIEECS 3asiBUTENIEM
(ero mpeacTaBUTEICM);

- oOpaTHuBIIeeCs  JIMIIO OTKa3aJIOCh IPEABSBUTh  JOKYMEHT,
YAOCTOBEPSIOLINAN €r0 JINYHOCTD.

B ciuydae mnopauum 3asgBUTENEM JIOKYMEHTOB B JJIEKTPOHHOM BHJIE
nocpeacreom  EINI'Y u  ykazaHum B 3ampoce O MOJNYYEHMM pe3yJibraTra
MPEIOCTABJIEHUS YCIYTH B AJIEKTPOHHOM BHUJIE, CIEIMAIUCT, OTBETCTBEHHBIN 3a
MIPUEM U BbIJIa4y JOKYMEHTOB:

1) YCTaHABJIUBAET JIMYHOCTh 3aABUTENS JTMOO €ro MpeacTaBUTes;

2) MPOBEPSET MPABOMOUMS MPEACTABUTEINS 3ASBUTENS JEHUCTBOBATH OT
MMEHU 3asBUTENS MPU MOJYUYECHUHU JOKYMEHTOB;

3) CBEpSICT DJIGKTPOHHBIE 00pa3bl JOKYMEHTOB ¢ OpHruHayiamMu (mpu
HaIpaBJICHUH 3aMpoca U JOKYMEHTOB Ha MpeaocTaBiieHue yciyru uepes EINNY;

4) YBEIOMIISIET 3asBUTENS O TOM, YTO pE3ydabTaT NPEeAOCTABICHUS
MYHHITUTIATBHON ycayru OyaeT HampasieH B qnuHblil kabunet Ha EII'Y B dopme
AJIEKTPOHHOTO JOKYMEHTA.

[Ipy ycTaHOBICHHH PACXOXKIEHUN DIIEKTPOHHBIX O00pPa30B TOKYMEHTOB,
HAMpaBJICHHBIX B  OJEKTPOHHOW  QopMe, C  OpUTHHAJIAMH, pPE3yJbTaT
MPENOCTABJIIEHUS] YCIYyIM 3adABUTENI0 He Hampasiserca 4depe3 EINY, o uyem
COCTaBIISIETCS aKT.

B ciyuae, eciiu mpuHSATO pelIeHUE O MepeBojie Wik 00 OTKa3e B MEPEBOJIC
KUJIOTO TIOMEIIICHUSI B HEXXUJIOE M HEXKHUJIOTO MOMEIIECHUSI B KUJIOE MOMEIIECHUE,
JAHHOE PEIICHHE CKAaHUPYETCsS W Hampasisercs 3asutento depe3 EINY nubo
HarpasJsgeTcss B opMe 3JIEKTPOHHOIO JOKYMEHTA, MOJMNUCAHHOTO 3JIEKTPOHHOM
MOAMUCKHIO B JIMUHBINA kaOuHeT 3asButens Ha EIII'Y. JlanHoe pemieHue BbiIaeTcs
WM HaIpaBJsieTCsl 3asBUTENIO HE TMO3JIHEE YeM yepe3 Tpu paboyux JHS CO JTHA
MPUHATHSI TAKOTO PEIICHUS] U MOKET ObITh 00’KaJIOBAHO 3asABUTEJIEM B CyIeOHOM
MOPSIIKE.

MaxkcumanbHbBIA CPOK BBINOJIHEHUS JAaHHOW aJIMUHUCTPATUBHOW MPOLEYPHI
COCTaBIIACT 3 pabOUMX THS CO JIHSA MPHUHATHUS PEIICHUs O MepeBoje Wik 00 oTkase
B MEPEBOAEC KWJIOTO NMOMEIICHUS B HEXKWJIOE M HEKWIOTO NMOMEIICHUS B KUJIOE
IIOMEILICHUE.

Kputepuii npuHATHS pelICHUS: TMPUHSATHE PEIIEHUsS O MEepeBOoJe WIH 00
OTKa3€ B MEPEBOJIC JKWJIOTO MOMEIICHUS B HEXKWIOE M HEKWUIOrO0 MOMEIICHUS B
KUJIO€ TTIOMEILICHUE.

Pe3ynpTatoM aJIMUHUCTPATUBHOM MPOLEAYpbl SBISETCS BblJadya WIH
HalpaBJIEHHE TI0 aJpecy, YKa3aHHOMY B 3asBiieHuH, 1160 uepes MOII, EI'Y
3asIBUTENIO IOKYMEHTA, MOATBEPKIAIOIIET0 TPUHATUE TAKOTO PEIICHHUS.

Pe3ynbrar BBINOTHEHUS] aJIMUHUCTPATUBHOW MpoOLEAYphl (PUKCHUpyeTCsS B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOrO OpraHa W B
JKypHaJe pErucTpanmu.



4, (I)OpMLI KOHTPOJIA 324 HCIIOJITHCHUEM AAMUHUCTPATHBHOIO
periiaMmeaTra

4.1. TlopsimoK OCYIIECTBIEHHUS TEKYIIEro KOHTPOJIS 3a COOJIIOACHUEM H
MCIIOJTHEHUEM OTBETCTBEHHBIMH JOJ)KHOCTHBIMU JIULIAMU TMOJIO0KEHUI HACTOSILETO
aAMUHUCTPATUBHOIO pErjIaMEHTa W MHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
yCTaHaBJIMBAIOIIMX TPEOOBAHMS K IMPEJAOCTABICHUIO MYHUIIMNAIBHOW YCIyTH, a
TaKKe MPUHATHEM UMU PEIICHUI.

Texymuii KOHTPOJb 3a COOJIIOJIGHHMEM U HCIOJHEHHEM JIOKHOCTHBIMU
JULAMH YIOJIHOMOYEHHOTO oprasa ydeTa MTOJIO’KEHUM JAHHOTO
aJMUHUCTPATUBHOTO perjaMeHTa W WHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
yCTaHaBIMBAIOLIMX TPEOOBAHMS K MPEAOCTABICHUIO MYHULMIAIBHOW yCIyTH, a
TaKKe TPUHATHEM MMM peIleHUH (anee - TeKYIIUH KOHTPOJb JESTEIHLHOCTH)
OCYLIECTBIISIET TOKHOCTHOE JIMIIO YIIOJITHOMOYEHHOI'O OpraHa.

Tekymuii KOHTPOJb OCYHIECTBISETCS IyTeM HPOBEACHUS MPOBEPOK
COOJIOICHUS U HCHOJIHEHUS JOJDKHOCTHBIMM JIMIAMHU UM COTPYJIHUKAMU
MOJIOKEHUM HACTOSIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTa U UHBIX HOPMATHUBHBIX
MPaBOBBIX  AKTOB, YCTAHABIMBAIOIIMX TPEOOBaHUA K  MPEAOCTABICHUIO
MYHULUANATBHON YCIYTH.

4.2. Tlopsmok W TNEPUOAMYHOCTb  OCYIIECTBJICHHUS  IUIAHOBBIX H
BHEIUIAHOBBIX IPOBEPOK IMOJHOTHI U Ka4eCTBAa MPEAOCTABIECHUS MYHULIMIAIbHOM
yCIyTH, B TOM YHUCJIE€ TOPAIOK U (OPMBI KOHTPOJIA 32 MOJTHOTOM U KAa4eCTBOM
MPEeIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

KoHTponbs 3a MOJHOTOM M KauecTBOM MPENOCTaBICHUS MYHUIIMINAIbHON
yCIYyI'H BKIIOYAaeT B ce0si NpPOBEJEHUE IPOBEPOK, BBIIBIEHUE U YCTpaHEHHE
HapyLICHUN [IpaB 3asABUTEIICH, IIPUHATHE PELICHUN U IIOATNOTOBKY OTBETOB Ha HX
oOpaleHus, cofeprKaline xanoObl Ha qeicTBus (0e31eiCTBHE) COTPYIHUKOB.

[IpoBepKkH MOJHOTHI U KAYECTBA MPEJOCTABICHUSI MYHUIIMIAIBHON YCIyru
OCYUIECTBIISIIOTCA HA OCHOBAHUU PACTIOPSHKEHUN YITOJIHOMOYEHHOTO OpraHa.

[IpoBepku MoryT OBITh IUIAHOBBIMM M BHEIUIAaHOBBIMH. [lopsiiok u
MEPUOJANYHOCTh  IJIAHOBBIX  TMPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJUTEIIEM
YVIOJIHOMOYEHHOTO opraHa. [Ipu mnpoBepke paccMaTpUBalOTCS BCE BOMPOCHI,
CBSI3aHHBIC C TIPEJOCTABICHUEM MYHHIIMIIAIBHOW YCIyrH (KOMIUICKCHBIC
MIPOBEPKH ), WJIH OTIACIBHBIC BOIIPOCH (TEMaTHUYECKUE TIPOBEPKH).

BHermanoBble MPOBEPKM MPOBOISATCS ISl MPOBEpPKU (akTa yCTpaHEHHS
paHee BBISIBJICHHBIX HAPYIICHUH, a TAK)KE B ClIydae MOJYyUYEHUs Kalo0 Ha IeHCTBUS
(Oe3neiicTBUE) COTPYTHHUKOB. [IpOBEpKH TaKkKe MHPOBOIATCS IO KOHKPETHOMY
oOpaleHuIo 3assBUTES.

[lepnoAMYHOCTh OCYILIECTBJIEHUS IUIAHOBBIX IPOBEPOK - HE PEXKE OJIHOIO
pasa B KBapTall.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[, YIOJHOMOYEHHOI'O OpraHa 3a
pemieHuss U nerctBus (Oe3aeicTBHE), MPUHUMaeMble (OCYIIECTBIsEMbIe) UMHU B
XO0/JI€ MPEJOCTABICHUS MYHUIIUTATBLHON YCIIyTH.

[Io pe3ynbTaTamMm IPOBEPOK B CIIyda€ BBISBICHUSA HAPYIICHUWA IOJOKEHUU
HACTOSIIEr0 aJMUHUCTPATUBHOTO PETJIaMEHTa U WHBIX HOPMATUBHBIX MPAaBOBBIX



aKTOB, YCTaHaBJIMBAIOIIMX TPEOOBaHMS K MPEJOCTABICHUIO MYHUIIUNAIBHON
YCIIYTH, BUHOBHBIE COTPYJHHUKU U JOJKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickon deaepanum.

CoTpyIHHMKH, OTBETCTBEHHBIC 3a MPHUEM 3asBJICHUNA U JOKYMEHTOB, HECYT
MEPCOHATFHYI0 OTBETCTBEHHOCTH 32 COOJIIOJICHHE CPOKOB W MOPSAKA MpUeMa H
pEerucTpanuu JOKyMEHTOB.

CoTpyIHMKH, OTBETCTBEHHbIE 3a TOATOTOBKY JOKYMEHTOB, HECYT
MePCOHATBHYIO0 OTBETCTBEHHOCTH 3a COOJIIOJICHHE CPOKOB U TOpsiKa oopMieHusI
JIOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 3a BbIJauy (HampaBjeHHE) JOKYMEHTOB, HECYT
MIEPCOHAIbHYIO OTBETCTBEHHOCTD 3a COOJIIOJCHHE MOPSIKA BblAaun (HarpaBiIecHHS)
JOKYMEHTOB.

JIoJDKHOCTHOE  JUIO, TOANKCABIIEe JIOKYMEHT, CGHOPMUPOBAHHBINA IO
pe3yJibTaTaM NPEAOCTABICHUS MYHULMNAJIBHOW YCIYTHd, HECET NEPCOHAIBHYIO
OTBETCTBEHHOCTh 33 MPABOMEPHOCTh MPUHSTOTO PEIIEHUS ¢  BbAAdy
(HampaBJICHHE) TaKOTO JOKYMEHTAa JIMIly, NpeICTaBUBIIEMY (HAIpaBHBIIEMY)
3asiBJICHUE.

[lepconanbHass OTBETCTBEHHOCTh COTPYAHUKOB U JIOJDKHOCTHBIX JIHII
3aKpeIIAeTCA B UX JODKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C TPEOOBAHUAMHU
3aKkOoHOAaTeNbcTBa Poccuiickont denepannm.

4.4, TlonoxkeHus, XapakTepu3ylomyde TpeOoBaHUS K MOPSAIKY W (dopmam
KOHTPOJIA 32 MPEIOCTABICHUEM MYHUIIUNIATBHOU YCIIYTH, B TOM YHCJI€ CO CTOPOHBI
rpakJiaH, uX 0ObeTMHEHUN U OpraHu3alui.

KoHTpoJib 32 KMCHOJHEHUEM JAHHOTO AJIMUHUCTPATUBHOTO PETJIAMEHTA CO
CTOPOHBI TPAXKJIaH, UX O0OBEAUHEHUN U OpPraHU3alMi SBISAETCS CaMOCTOSATEIbHOM
dbopMoOil KOHTpOJISI M OCYHIECTBIACTCS IMyTEM HampaBieHus oOpalieHuid B
YIIOJTHOMOYCHHBIH OpraH, a Takke MyTeM oO)kajioBaHMs nercTBUi (Oe3melicTBuA)
U PCUICHUH, OCYIICCTBISEMbIX (MPHHATHIX) B XOJ¢ HUCIOJHCHHS HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIaMEHTa.

['paxxnane, uX OOBEAUHEHUS U OPTAaHU3AIMHU BIPABE HAMPABISATH 3aMEUYaHUS
Y TPEJIOKEHHS] IO YIYUYIICHUIO KAad4eCcTBA M JOCTYNHOCTH MPENOCTABICHUS
MYHULUINATBHOU YCIYTH.

5. JocyneoHbIii (BHeCYAeOHbIN) MOPSIAOK 00KaJ0BAHUS PelIeHUI 1
neiicTBmii (0e31elCTBHUsI) OPraHoOB, MPEIOCTABJSIIOIIMX MYHHITHNAIbHBIE
YCJIYIH, a TaK/Ke UX JOJTKHOCTHBIX JIMI

5.1. Undopmariust 17151 3aMHTEPECOBAHHBIX JIUI] 00 UX MpaBe Ha JTOCy/ie0HOe
(BHecymeOHOe) oOxanoBanue jerictBuii (OesmericTBus) ©  (WIM) pELICHUN,
NpUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHUS MYHHIIUIAIBHOW yCIyTH
(manee - xxano0ba).

3asgBUTENM MMEIOT MpaBO MOJAaTh >kamo0y Ha pelmeHue u JeiCTBHE
(Oe3me¥icTBUE)  OpraHa,  NPEAOCTABJISIONIETO  MYHHIUINAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMIA,  MPEAOCTABISIONIETO  MYHUIUIAIBHYIO  YCIYTY,



MYHHULIMIIAJIBHOTO  CIIY)KAIIero, PYKOBOJWTENS OpraHa, MIpeJOCTaBIISIIOLIETO
MYHHUIIUIIAJIBHYIO YCIYTY.

XKanoba momaercs B mMCbMEHHOW ¢GopMme HA OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOU opMe B OpraH, MPeaOCTABISIOMNNA MYHUITUTATBHYIO YCIYTY.

XKanoba Ha  pemenus wu  jedictBug  (Oe3nmeiicTBHE) — oprasa,
MPEAOCTABISIONIETO MYHULMNAIBHYIO YCIYTY, [OJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABISIONIET0 MYHUUUIAIBHYIO YCIYTy, MYHULHMOAIBHOTO CIIYy>KAallero,
PYKOBOJIUTEJNS OpraHa, MPeOCTABIISIONIEr0 MyHUIIMITAIbHYIO YCIYTY, MOXKET ObITh
HampaBieHa 1o mnourte, d4epe3 MODILI, ¢ wucnonbzoBaHueM HHPOPMALIOHHO-
TEJIEKOMMYHHUKAMOHHOW ceTn «lHTepHeT», odunuaisHOoro caiTta oprasa,
npeAocTaBisioniero MyHununaibHyto ycayry, EIITY, a Ttakke MoxeT OBITh
MIPUHSATA MIPU JJUYHOM MPHUEME 3aIBUTEIIA.

3asBUTENb MOXET OOpaTHThCS C Kano0oil, B TOM 4YHCIE B CIEAYIOLIUX
Cy4asix:

1) HapylIeHHEe CpOKa PErucTpaluy 3ampoca O MOpeJAOCTaBICHUU
MYHHULIUIIAJIBHOMN YCIIYTH;

2) HapylIeHUE CPOKa MPETOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH;

3) TpeOOBaHWE Yy 3asgBUTENS JOKYMEHTOB WM HHPOPMAUH JHUOO
OCYUIECTBIICHUS] JIEUCTBUM, MPEICTABICHUE WIM OCYIIECTBIECHUE KOTOPHIX HE
MPEeIYyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH akTamMu Poccuiickont denepanuu,
HOPMATUBHBIMH TIPAaBOBBIMH aKTaMu CcyOBekTOB Poccuiickoii denepanum,
MYHULIMTIAJTIbHBIMA TMPABOBBIMM aKTaMH JJIi MPEAOCTABICHUS MYHUIUNAIbHON
YCIIYTH,

4) OTKa3 B TpUEME JOKYMEHTOB, IPEJOCTAaBICHHE  KOTOPBIX
MPELYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU akTamMu Poccuiickon @Penepauuu,
HOpPMAaTHBHBIMU TPABOBBIMU aKkTaMu cyObekTOoB Poccuiickoit ®enepauuu,
MYHULIMTNIAJTbHBIMUA TPABOBBIMM aKTaMHM [JIi NPEAOCTABICHUS MYHUIUNAIbHON
YCIYTH, y 3aABUTEIIA;

5) OTKa3 B MPEJOCTABICHUM MYHHIMIIAIIBHON YCIIYTH, €CJIM OCHOBAaHUS
OTKa3a HE MpeaycMOTpeHbl (denepaqbHbIMM 3aKOHAMU M MPUHATHIMH B
COOTBETCTBUHM C HUMHM MHBIMH HOPMAaTHBHBIMH NPAaBOBBIMM aKTaMH Poccuiickoit
denepanuy, 3aKOHAMU U UHBIMH HOPMAaTHBHBIMH MPABOBBHIMU aKTaMHU CyOBHEKTOB
Poccuiickoit @enepannv, MyHUIUNAIbHBIMHU ITPABOBBIMU AKTAMU;

6) 3aTpeOboBaHUEe C 3asgBUTENS IPHU MPETOCTABICHUH MYHUIIUTATHHOM
YCIYIM IUIaThl, HE MPEIyCMOTPEHHON HOPMAaTUBHBIMU TNPABOBBIMU aKTaMH
Poccuiickoit ®enepaiiiv, HOPMATUBHBIMH IIPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickont @enepannv, MyHUIUNIAIbHBIMU ITPABOBBIMU aKTAMU;

7) OTKa3 OpraHa, MNpPEJOCTaBISIIOMIEr0 MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOIO JIMIIA OpPraHa, NPEeJOCTaBISIOMIET0 MYHULIHMNAIBHYI YCIYTY,
MHOTO(YHKIMOHAIBHOTO LIEHTPa, pa0OTHHKAa MHOTO(PYHKIMOHAJIBHOIO LEHTpA,
opraHuzaiui, npearycMoTpeHHbIX yacThio 1.1 crateu 16 denepanbHoro 3akona Ne
210, wiu ux paOOTHUKOB B UCIIPABICHUH JIOMYIIEHHBIX UMU ONEYaTOK U OIIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS TOCYAAPCTBEHHON WM MYHULIUIIAIbHON
yCIYId  JOKYMEHTaX Ju0O HapylleHHWE YCTAaHOBJIEHHOIO CpOKAa  TaKUX
WCTIPAaBIICHUN;



8) HapyIIEHUE CPOKa WJIU MOPSAKA BbIIAUU JOKYMEHTOB IO pe3yIbTaTaM
MPEeAOCTABICHUSI MYHUIIMTIAIBHOMN yCIIyTH,

9) MPUOCTAHOBJICHUE MPEAOCTABICHUS MYHUIIMIAIBHON YCIYyTH, €CiH
OCHOBaHHMS TPUOCTAHOBJICHHUSI HE TMPETyCMOTPEHBI (penepaibHbIMH 3aKOHAMHU U
MPUHATBIMUA B COOTBETCTBUU C HUMH MHBIMU HOPMATHUBHBIMU MPABOBBIMH aKTaMH
Poccuiickoit @enepannu, 3aKOHAMU U UHBIMA HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH
cyowsekToB Poccuiickoit deaepariuu, MyHUIIUTAIBHBIMY TTPABOBBIMU aKTaMU;

10) TpeOGoBaHME Yy 3asBHUTENS MPU NPEAOCTABICHUU MYHHUIUTIATLHON
YCIYTrd JOKYMEHTOB WM HH(pOpPMAIMH, OTCYTCTBHE M (MJIH) HEIOCTOBEPHOCTH
KOTOpPBIX HE yKa3bIBAJUCh IMPHU MEPBOHAYATIHLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JUISl MPEJOCTaBICHUS MYHULMIAIBHOW YCIYTH, 3a UCKIOYEHHUEM
CJIy4aeB, MPelyCMOTPEHHBIX MyHKTOM 4 vacTtu 1 cratbu 7/ denepanbHOro 3akoHa
No 21003.

Kanoba nomxHa coaepxarh:

1) HAMMEHOBaHUE  OpraHa, MPEAOCTABIISIONIET0  MYHHUIIUIAIBHYIO
yCIYTy, JAOJKHOCTHOTO JIMIIA OpraHa, MpPeIOoCTaBISIONIErT0 MYHUIUIAIbHYIO
yCIyry, TH00 MYHHIIMITAILHOTO CIYXalllero, peimeHus u aeicTus (0e3eiicTBre)
KOTOPBIX 00KaTyIOTCS;

2) dammmio, UMs, 0T4ecTBO (MTOCIEAHEE - NMPU HAJIUYWHU), CBEICHUS O
MECTE JKUTEJIbCTBA 3asBUTENA - (PU3UYECKOTO JIUIA TUOO HAUMEHOBAHHE, CBEICHHUS
0 MECTe HaxOXJICHHS 3assBUTEIIS - FOPUANYCCKOrO JIMIA, a Takxke Homep (Homepa)
KOHTAaKTHOTO TenaedoHa, aapec (aapeca) AJIEKTPOHHON MOUThI (MPH HAIWYUH) H
MOYTOBBIN aJIpec, M0 KOTOPHIM JOJKEH ObITh HAMPABJICH OTBET 3aABUTEINIO;

4) CBeZIcHHS 00 OOKaTyeMbIX pEHICHHSIX W JeUCTBUAX (Oe3aeHCTBIM)
opraHa, TMpPeIOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTYy, JOJKHOCTHOTO JIMIA
opraHa, MpPeJOCTaBIISIIONIET0 MYHHUIIMIAIBHYIO YCIYry, JUOO MYHUIUIIAIBLHOTO
CITYXallIero;

5) JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEIIb HE COIJIACEH C PEIICHUEM
u neiictBuem (Oe3melicTBHEM) OpraHa, MPEJOCTaBISIONICT0 MYHHIIMITATHHYIO
yCIYTy, JAOJKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBISIONIEI0 MYHUIUIIAIbHYIO
yCciIyry, Ju00 MYHUIHMIAIBHOTO  CIIy)Kalero. 3asBUTEIEM MOTYT  OBbITh
IIPEICTABJICHBI IOKYMEHTHI (TPH HAJIMYHUH), TOATBEPKIAIONTNE JIOBOJIBI 3asBHTEIS,
00 WX KOITHH.

5.2.  Apamunuctpauus ToacTtombiceHCKOro ceiibcoBeTta HOBOCEIOBCKOTO
paiioHa KpacHOSpCKOro Kpasi, OpraHu3aluy U YIIOJTHOMOUYEHHbIE HA pACCMOTPEHHE
XKanoObl JIMIIa, KOTOPBIM MOKET OBITh HampaBiieHa kajgo0a 3asBHUTENS B
nocyneoHoM (BHECYIeOHOM) TOPSIZIKE.

XKamnobsl Ha pemienus, aedcTBUs (0e3MeHCTBUA) JTOJDKHOCTHBIX JIMII
paccMaTpuBalOTCSl B MOPSAJIKE M CPOKH, YCTaHOBJIEHHbIe DenepanbHblil 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsaKe paccMOTpEeHHsI OOpalleHUul TrpakIaH
Poccuiickon @enepanumn».

5.3.  CnocoOsl uHPOPMUpPOBAHMS 3asBUTEIEH O TMOpPSAKE MOAAUYU U
PacCMOTPEHUS KaIO0bI, B TOM YHCJIE ¢ ucmoiib3oBanuem EITTY.



He mo3muee mHs, ciemyromiero 3a JHEM MPUHSATHS PEIICHUs, 3asBUTEIIO B
MUCBMEHHON (¢opMe U, TO JKEIAaHWIO 3asBUTENS, B OJIEKTPOHHOW Gdopme
HAIPaBJISIETCS] MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKaOObI.

B cnywae mpusHaHus >kamoObl MOJUIEKAIIEH YAOBIETBOPCHHIO B OTBETE
3asIBUTENIO JaeTcsi WHGOpMalus O JACUCTBHUSAX, OCYIIECTBISIEMBIX OpPTaHOM,
MPEIOCTABISIONIMM MYHHIMNAIBHYIO YCIYTy, B UEISIX HE3aMeIJTUTEIbHOTO
YCTpaHEHHUS BBISBICHHBIX HAPYIICHUHN MPH OKa3aHUM MYHUIMNAIBLHOW yCIyTH, a
TaK)Ke TMPUHOCITCS W3BUHCHHUS 3a JIOCTaBJICHHBIC HEYJA00CTBa M YKa3bIBACTCS
uHpopMaIMs O JaJbHEHIIMX JACHCTBUAX, KOTOpPBIE HEOOXOIUMO COBEPIIHTH
3aSIBUTEITIO B IIEJIIX TOJIYYCHHS MYHHUIIUITAIBHON YCITYTH.

B ciayuae npusHaHuUs KanoObl, HE MOJICKAIICH YIOBICTBOPCHUIO B OTBETE
3asIBUTEIIO, JAIOTCS apryMEHTHPOBAHHBIE PA3bsICHECHHUS O MPUYMHAX TPUHSTOTO
pelIeHusl, a Takke HHpOopMaIUs 0 TOpsAIKe 00)KaTOBaHUS PUHATOTO PEIICHHS.

B cnywae ycraHOBIEHHS B XOJ€ WM IO pe3yjbTaTaM pPacCMOTPECHUS
KaIOOBI TMPU3HAKOB COCTaBa aAJMUHUCTPATUBHOTO TMPABOHAPYIICHHS WM
MPECTYIUICHUS  JOJDKHOCTHOE  JIMIO,  HAJCIICHHBIE  IMOJTHOMOYHSIMH  TIO
pPacCMOTPEHHIO Kajao0 He3aMeUIUTEIHFHO HANPABISIIOT UMEIONUECS MAaTepUaibl B
OpraHbl MTPOKYpPaTyPHI.

5.4. TlepeueHb HOPMATHBHBIX TMPABOBBIX AKTOB, PETYIUPYIOIIUX TMOPSIIOK
nocyacoHoro (BHeCyneOHOIr0) 00KaIOBaHUS PEIICHHUA U ACHCTBUI (Oe31eiCTBYS)
oprasa, IpeI0CTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, a TAaK¥Ke €ro JOHKHOCTHBIX
UL,

[Mopsiaok mocynedHoro (BHECY1cOHOr0) 00KalIOBaHMs PEIICHUH U ICHCTBHIA
(Oe3melcTBUS) OpraHa, MPeI0CTaBIISIONIEIO MYHHIMITAILHYIO YCIYTY, a TAKXKE €ro
JOJKHOCTHBIX JIUII, PyKOBOJUTENS YIIOJHOMOUYEHHOTO OpraHa JIM00 CHeruanucTa
YIIOJTHOMOUYEHHOTO OpraHa OCYIISCTBJISETCS B COOTBETCTBUU C DenepaibHbIM
3akoHOM Ne 210-®3, nocranosnenueM [lpaBurensctBa Poccuiickoit @enepannu
ot 16.08.2012 Ne 840 «O mopsinke mogadu ¥ pacCMOTPEHUS JKallod Ha PEIICHUS U
nevictBust (Oe3nmericTBue) (efepaabHBIX OPraHOB HCIIOJIHUTEIBHOW BIIACTH U UX
JOJDKHOCTHBIX JIHI, (eJepabHBIX TOCYIaPCTBEHHBIX CIIYKAIUX, TOJKHOCTHBIX
JUIl TOCYJIapCTBEHHBIX BHEOIKETHBIX (oHmoB Poccuiickoii denepanumy,
rOCY/IapCTBEHHBIX KOPIIOpAIuii, HAJEICHHBIX B COOTBETCTBUU C (penepaibHbIMH
3aKOHAMH TIOJTHOMOYHSIMU TI0 TPEAOCTABICHUIO TOCYJApPCTBEHHBIX YCIYr B
YCTaHOBIIEHHON cdepe NesATeIbHOCTH, U HMX JTOJKHOCTHBIX JIMI], OpPraHHU3aIuH,
npeaycMoTpeHHbIXx dacthto 1.1 cratem 16 ®DemepanbHoro 3akoHa «O06
OpraHMu3aIliy MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT», ¥ HX
pabOTHUKOB, a Takke  (QYHKIMOHAJIBHBIX  IIEHTPOB  IPEIOCTABIICHHUS
rOCY/JapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT H UX PA0OTHUKOBY.

6. Oco0eHHOCTH BBINIOJTHEHUSI A IMUHUCTPATHBHBIX MPOLELYP
(neiicTBuii) B M®II

6.1. IIpemocraBnenne myHununaibHou yciyru B MOL[ ocymecrBusercs
IIPM  HAJIWYAKM 3AKJIIOYCHHOTO COIVIAIIEHWS O B3aUMOJCHUCTBUU  MEXKIY
YIIOJITHOMOYEHHBIM OopranoM u MOI]I.



6.2. OcCHOBaHMEM JJISI HAYaJIa MPEIOCTABICHUS MYHUIUINAIBHOW YCIIYTH
aBisieTcss oOpameHue 3asButenss B MOLI, pacnonokeHHBII Ha TeppUTOPUU
MYHULIUNAIBHOTO 00pa30BaHus, B KOTOPOM MPOKUBAET 3asIBUTEb.

6.3. HWudopmupoBanue 3asgBUTENCH O TMOPSAKE  MPEIOCTABICHHUS
MYHUIHNAIBbHON yciryru B M®L], 0 x0o1e BBIIOTHEHUS 3apoca O NPEJOCTABICHUH
MYHHULIMIIAJIBHON YCIIYI'M, IO WUHBIM BOIIPOCAM, CBS3aHHBIM C IPEIOCTABICHUEM
MYHHULMIIAJIBHOW YCIIYTM, & TaKX€ KOHCYJIbTUPOBAHUE 3asBUTEICH O IOPSAJKE
NPENOCTABICHUS] MyHHIUNaiapHO ycayru B MOI[ ocymecrBiuserca B
COOTBETCTBUH ¢ Ipadukom padoTsl MOLI.

6.4. Ilpuem 3asiBiieHMI O MOPEAOCTABICHUM MYHHIUMNAIBHON YCIYyTH U
WHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEOCTaBICHUS MYHUIIUTIATLHON YCIIYTH.

[Tpu nmuunoMm oOpamienun 3aaButenis B MOL[ coTpyIHUK, OTBETCTBEHHbIN 3a
MPUEM JOKYMEHTOB:

- YCTAHABIMBAET JIMYHOCTh 3asBUTEIs HA OCHOBAaHUM JOKYMEHTA,
YAOCTOBEPAIOLIETO €r0 JIMYHOCTh, NPEACTABUTENA 3asBUTENS HAa OCHOBAHUU
JOKYMEHTOB, VIOCTOBEPSIONIMX €ro JIMYHOCTh W ToJHOMOYHs (B ciydae
oOpallleHHsI €ro IPEICTaBUTEIs);

- MIPOBEPSET NPEACTABICHHOE 3asBJICHNE U TOKYMEHTBI Ha IIPEAMET:

1) TEKCT B 3asBJICHUU NTOAACTCS IPOUTEHUIO;

2) B 3asBJICHHM YKa3aHbl (Qamuiivs, UMs, OTYECTBO (MOCIEAHEE - TpH
HAJIMYKK) (PU3HUUECKOTO JIUIA JIMOO HAMMEHOBAHHUE FOPUINUCCKOTO JIHIIA;

3) 3as1BJICHUE MOJIMUCAHO YIOJTHOMOYEHHBIM JIUIOM;

4) NPWIOKEHBl  JOKYMEHTHI, HEOOXOAUMBIE IS MPEIOCTaBICHUS

MYHHULUIIAJIBHOMN YCIIYTH;

5) COOTBETCTBHE [IaHHBIX JOKYMEHTA, YIOCTOBEPSAIOLIErO JIMYHOCTD,
JTAHHBIM, YKa3aHHBIM B 3asIBJICHUM U HEOOXOAUMBIX TOKYMEHTAX;

- 3aM0JIHAET CBEICHHS O 3aiBUTENIE U NPEICTABICHHBIX JOKYMEHTAxX B
aBTOMAaTU3UPOBaHHOHN mH(popMarmonHoi cucreme (AVC M®DII);

- BBIJJACT PACIUCKY B NOJYYECHUM JTOKYMEHTOB Ha MPEAOCTABICHUE
yciyry, chopmupoBannyo B AUC MOI];

- MH()OPMUPYET 3aABUTENS O CPOKE MPEAOCTABICHUS MYHULIUMAIbHOM
YCIIyTH, CIOCO0ax MoTydeHus HHPOPMAIMHN O XO/I€ MCIIOJHEHUS MYHUITUTIATHHON
YCIYTH,

- YBEJOMIISICT 3asgBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI
xpansitcs B M®I[ B Teuenne 30 pgHe#, mociae Yero mepeAaroTcs B
YIOJIHOMOYEHHBIN OpraH.

6.5. 3asBieHME W  JOKYMEHTBI, IpPHUHATBIE OT  3asABUTENS  HA
MIPEAOCTABIECHUE MYHULIUNIAIBHON YCIIyTH, MIEPEIAOTCS B YIIOJITHOMOUYEHHBI OpraH
He no3aHee 1 paboyero NHA, CIEAYIONIETro 3a AHEM PErucTpaluu 3asiBICHUS U
nokymMeHToB B M®L], mocpencTBOM JIMYHOTO OOpaIlleHUs MO0 COMPOBOAUTEIILHOMY
peecTpy, COAEepKallleMy JaTy M OTMETKY O nepenaye, opOpMIEHHOMY B JBYX
JK3EMIUIIpax. YKa3aHHbIM peecTp 3aBepseTcs corpyaHukoM MOII u nepenaercs
CHELHAIMCTY YIOJHOMOYEHHOTO oOpraHa noa mnoanuchb. OIHH  dK3EMIULIP
CONPOBOJUTEIBHOIO PEECTPA OCTAETCA B YIIOJTHOMOYEHHOM OpPraHE€ M XPaHUTCS
KaK JOKYMEHT CTPOrOM OTUETHOCTH OTIEJIBHO OT JIMYHBIX AEJH, BTOPOU - XPAHUTCS



B M®ILI. B 3asBieHnn npou3BOAUTCS OTMETKA C YKA3aHUEM PEKBU3UTOB PEECTPA,
10 KOTOPOMY IE€pEIaHbl 3aBJICHUE U JOKYMEHTHI.

6.6. Bpimaua 3asgBUTENO pe3ynbpTaTa MNPEIOCTABICHHUS MYHULIHUNAIbHOU
yCIYrd, B TOM YHCJI€ BblJaya JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
MTOATBEPKAAIOMINX COAEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIIPABJICHHBIX B
M®I] mo pe3ynapraTamM MPEIOCTABICHUS MYHUIHUNAJIBHBIX YCJIYT OpraHaMH,
[IPEIOCTABIISIOIMMA MYHULIMIIAJIBHBIE YCIYTM, a TaKXe BblJada JOKYMEHTOB,
BKJIIOYAsl COCTaBJIeHHME Ha OyMa)XHOM HOCUTEJIE W 3aBEPEHUE BBINMHCOK U3
MH(OPMAIIMOHHBIX CUCTEM OPTaHOB, MPEIOCTABISIONINX MYHUIIUTIATBHBIE YCIYTH.

[Tpu oOparmienuu 3asiBUTENS 3a MPEAOCTABICHUEM MYHUIMIAIBHON YCIYrd
yepes MOILl Bbimaua pesynbraTa NOPEAOCTABICHUS MYHHUUUIAIBHOM YCIYTH
OCYIIECTBJISIETCS TIpU JIMUHOM oOparnieHuu B MOII,

6.6.1. OTBETCTBEHHOCTh 3a  BBIJAYy  pe3yibTaTa  IPEAOCTABICHUS
MYHULMIIAJIBHOM  yCIIyrH  HeceT  cOTpymaHUK  MODILl,  ynoJHOMOYEHHBIN
pykoBoauteneM MOLI.

6.6.2. [Ins momydyeHuss pe3ynbTara MOPEAOCTABICHUS MYHUIUIIAIBHOU
ycayru B MOILl 3asBuTenps NpenbsBIsSET MTOKYMEHT, YAOCTOBEPSAIOIIHN €ro
JIMYHOCTH U PACIIHACKY.

B cmywae oOpamieHuss TpencTaBUTENsT 3asgBUTENS  PEACTABISIOTCS
NOKYMEHTBI, YAOCTOBEPSAIOIINE JUYHOCTh M MOATBEPKIAIOIINE TMOJHOMOYHMS
IIPEICTABUTEIIS 3asIBUTEIIS.

Cotrpyanuk MO®II, OTBETCTBEHHBIM 3a BbIJAYy JOKYMEHTOB, BBIJAET
JOKYMEHTBl 3asBUTEN0 M peructpupyer ¢axt wux Bbigaun B AWUC MOII.
3asBUTENb MOATBEPXkKAACT (DAKT MONyYEHHUs JIOKYMEHTOB CBOEW TOJMUCHIO B
pacniucke, kotopas ocrtaerca B MOLI,

HeBoctpeboBanubie gokymeHTbl xpaHsaTcs B M®Il B Teuenue 30 nHew,
IIOCJIE YETO MEPENAIOTCS B YIIOJTHOMOYEHHBIN OpraH.

6.7. Uubie NEUCTBUS, HEO0OXO0IUMbIE JUISL IIPEAOCTABICHUSA
MYHHULIMIIAJIBHOM YCIYTH, B TOM YUCIIE CBA3aHHBIE C MTPOBEPKOMN JEHCTBUTEIBHOCTH
YCWIEHHOM  KBalu(UIIMPOBAHHON  3JIGKTPOHHOW  TOAMKMCH  3asBUTEJHS,
MCIIOJIb30BAHHOM MpU OOpalleHuu 3a MOJYyYeHHUEM MYHHIIMNAIbHOM YCIyTH, a
TaKX€ C YCTAHOBIIEHHUEM IIEPEUYHs CPEACTB YAOCTOBEPSIOIINUX LIEHTPOB, KOTOPHIE
JOMYCKAIOTCS JUIsl MCIIOJIb30BAHUS B IEJISIX 0OECTICUCHUS YKA3aHHOW MPOBEPKU H
ONPEACISAIOTCS HAa OCHOBAaHWM YTBEPKAAEMOM YIIOJHOMOYEHHBIM OpPraHOM IIO
corjacoBannio ¢ denepanbHON Ciry)00# 6e3omacHocTr Poccuiickoit deneparuu
MOJeNM yrpo3 ©Oe3omacHOCTH HHQOpMalUU B HHPOPMALMOHHON CHCTEME,
UCIOJIb3yeMOM B LENSAX MpHemMa OOpalleHUud 3a MOJyYeHUEM MYHUIUIATbHOU
ycayru U (Mih) peocTaBiIeHus Takoi yciryru, B ML He peycMOTpEHBI.

6.8. JlocyneOHoe (BHecymeOHOE) 0O0XalloBaHWE PpEIICHWA W JACHCTBHI
(0e3merictBusi) MODII, corpymauka MOPI[ ocymecTBiseTcss B MOPSJIKE,
IPETyCMOTPEHHOM IIYHKTOM 5.1 HacTOAILIEro aAMUHUCTPATUBHOIO PErJIAMEHTA.



[Tpunoxenne Ne 1
K aJIMUHUCTPATUBHOMY pEriIaMeHTy

BJIOK-CXEMA

[IPEJIOCTABJIEHMA MYHUIUITAJIBHOM YCIIYTU «ITEPEBOJI XKMUJIOI'O
ITOMEHIEHM B HEXKWJIOE IIOMEIIEHUE W HEXKWUJIOT'O ITOMEIIEHNM A B
KNJIOE ITOMEIIEHHE»

3asgBUTEID

[Tpuem u peructpanys 3asBJI€HUS U TOKYMEHTOB Ha MPEA0CTaBICHHUE
MyHUIMTIaIbHON yeiyru 1 pabouunii neHb

[TpunsiTHE penieHus o mepeBo/ie Wi 00 0TKa3e B MEPEBOJIE KHUIOTO TOMEIICHUS B
HEXWIOE U HEXKUIIOTO IMOMEIIEHU B )XKMIIOo€ noMmelienue 45 quen

Beigaua (HampaBieHHe) JOKYMEHTOB IO Pe3yJbTaTaM Mpea0CTaBICHUS
MYHUITATIATLHON ycayru 3 paboumx JHs

3agBUTEND



[Tpunoxenne Ne 2
K QJIMUHUCTPATUBHOMY pErJIaMEeHTY

IIpaBoBbIe OCHOBAaHUS MPEIOCTABIEHUS MYHUIIUNIAJIbHON YCIYT |
«IlepeBoj KWJIOT0 NOMeEIEHUS] B HEXKUJI0€ TIOMeIlleHUe U HeKUI0ro
MOMeIeHHsI B )KIJI0€e oOMellenne» (1ajiee — MyHHIIUNIAJIbHAS yCJIyra)

HpCI[OCTaBJICHI/IC MyHHHHHaHBHOﬁ YCIIYTH OCYIIECTBIISICTCA B COOTBECTCTBUH C.

- Kumumasim - Kogexkcom  Poccuiickoit  @epepauuu; -  (deaepaibHbIM
3akoHOM oT 27.07.2010 No210-®3 "OO6 opraHuzauuu mOpeIOCTaBICHUS
rOCy1apCTBEHHBIX U MYHULMNIATBHBIX YCIYT

- nocranoBienueM [IpaButenncTtBa Poccuiickoit @eneparuu  oTr 26
ceatsiops 1994 r. Ne 1086 "O rocymapCTBEHHOH >KHIHMITHOW WHCTICKIIUHA B
Poccuiickoit denepanyn’;

- noctanoBnenueM [IpaBurensctBa Poccuiickoit @enepanuu ot 10 aBrycra
2005 Ne 502 «O06 yrBepxkacHuu (HOPMBI YBEIOMIICHHS O MepeBojie (0TKaze B
nepeBoie) KMIOro (HEKHIIOT0) OMEIIECHUS B HEXMUI0€ (JKUII0e) TIOMEIICHUE»

- pacniopsikenueM IlpaBurenbctBa Poccuiickort @enepanuu ot 17 mexalOpst
2009 r. Ne 1993-p "OO yTBep)KII€HHWU CBOJHOTO TMEpPEYHs MEPBOOYEPEIHBIX
rOCYJapCTBEHHBIX W  MYHULHUIAJIBHBIX  YCIYT, TPEIOCTaBISIEMBIX B
AIIEKTPOHHOM BHUJIE".



[Tpunoxxenue Ne 3
K aJIMUHUCTPATUBHOMY pErJIaMEeHTy

®opma 3asiBJIEHHUS 0 MPeI0CTABJICHMU MYHUIHMNAJIbHON yCJIyru

KOMY:

(HaMeHOBaHME OpraHa MECTHOTO
CaMOYTIPABJICHHU)
OT KOro:

(mostroe HaumenoBanue, MUHH, OI'PH ropuauueckoro uiia)

(KOHTaKTHBIN TeNe()OH, FIEKTPOHHAS [TOYTA, IIOYTOBBIN apec)

(bammust, umst, 0TYECTBO (HOCIIEAHEE -
IPY HAITUYKH), TaHHBIC JOKYMCHTA,
YIOCTOBEPSIFOIIETO JIUIHOCTb,
KOHTAKTHBIH Telae(OH, apec AMEKTPOHHOH MOYTHI YIIOTHOMOUYCHHOTO JIHIIA)

(TaHHBIE TIPEICTABUTENIS 3asBUTEIIS)

3ASIBJIEHHUE
0 TIEPEBO/IE KUJIOT0 MOMENIEHUS B HEXKUIIOE ITOMEIIECHUE U HEXKUIIOTO NTOMEIIECHUS B )KHIIOE
IIOMeENIeHUE
IIpoury npe1ocTaBUTh MyHULMIIAIBHYIO YCIYTY

OTHOIIICHUHU TIOMCUICHHU A, HAXOAALICTOCS B
COOCTBEHHOCTH

(1 pu3HUecKUX UL/ MHIMBUAYATbHBIX peanpuaumareneii: 1O, 1okymeHT,
YIOCTOBEPSIONIUI TUYHOCTE: BU JokyMmeHnTa nacnopt, MHH, CHUJIC, OT'PHUII (mns
WHIMBU/IyaTbHBIX TPEAPUHUMATEIICH), U FOPUANICCKUX JIUIL: TOJTHOE HAMMEHOBaHHE
ropuanueckoro suua, OI'PH, MHH pacnonoxeHHoro no

aapecy:

(ropon, ynuua, MpOCHEKT, MPOoe3, MepeyiIoK, Iocce)

(Ne moma, Ne kopryca, Ne ctpoeHus)

(Ne kBapTHpbl, (Tekyiee Ha3HaueHUE omenieHus (00Ias oAb, KHast OMEIICHHS)
(ckutoe/HexuI0€) TIoaak) u3 (AKHIOT0/HEKUIIOT0) MOMEMICHUS B (HEXKHMIOE/ KIIIOE)

(HY’>KHO€ IO TYEPKHYTH)

IMoamuce

Jara



[Tpunoxenue Ne 4
K aJIMUHUCTPATUBHOMY pErJIaMEeHTy

YTBEPXJIEHA
[TocTaHoBICHHEM
[IpaBuTenscTBa Poccuiickoi
®denepammn ot 10.08.2005 Ne502
®OPMA
yBEeIOMJICHHS O repeBojie (0TKase B MepeBo/Ie) KHUIOr0 (HEKHUIIOT0) TOMEIIECHUS
B HEXMIIOe (JKHIIOE) MOMEIICHHE
Komy.

(pammust, ©MsI, OTYECTBO —

JUTSL TPaXK/1aH;

IMOJIHOC HAMMEHOBAHUE OpraHu3alu —

IUISL FOPHIMYECKUX JIHIT)

Kyna

(TIOYTOBBII MHIEKC U afpec

3a4BUTCIIA COIJIaCHO 3asBJICHHUIO

0 mepeBo/ie)

YBEJAOMJIEHUE
o nepeBojie (0TKase B MEePEBO/IE) HKHUIOTO (HEKHIIOTO)
MIOMEILEHHS B HEXHMIOE ()KUJIOE) TIOMELIEHUE

(HOJ'IHOG HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUA,

OCYIIIECTBIISIIOIIETO TIEPEBO]] TOMETIIEHHS)
paccMOTpeB MPEACTABICHHBIC B COOTBETCTBUU C YacThio 2 cTaThil 23 JKUIHUIIHOTO KOIeKca
Poccwuiickoit @eaeparyi JOKyMEHTHI O TIEPEBOJIE TOMEICHUs O0ITIei
TUTOIIAIBEO KB. M,
HaXOJISAIIETOCS 110
azpecy:

KOTI'O TTOCCTICHI A HAUMCHQORBRAH
poes/aa u T.11.)
11oM, Kopryc (BlIaJIcHHE, CTPOEHHE), KB., U3 KWIOT0 (HEXKMIIOro) B HEXUII0e (FKUIIOE)
(HEHY)XHOE 3aYEePKHYTh) (HeHY)KHOE 3a4EPKHYTh)
LIEJISIX UCIIOJIB30BAHKS [TIOMELIEHHS B KAUECTBE

(BI/II[ HMCII0JIb30BaHUA IMOMEIICHUA B COOTBETCTBHUA

C 3asBJICHUEM O nepeBoz(e)

PEILNJI ( ):

(HaMMEHOBAHHE aKTa, JIaTa €ro MPUHITHS U HOMEP)
1. TlomenieHre Ha OCHOBAHWH MPUIIOKEHHBIX K 3asSBIICHUIO JIOKYMEHTOB:

a) IePEeBECTH U3 KWIOTO0 (HeXHIIOr0) B HexmIoe (kuioe) 06e3 ImpeiBapUTeNbHbBIX YCIOBUH;
(HeHY)XHOE 3a4EepPKHYTb)

0) mepeBeCcTH U3 KUIOTO (HEXKHUIOT0) B HEXMIOE (PKUIIOE) TIPU YCIIOBUH MTPOBECHUS B
YCTAHOBJICHHOM MOPSIIKE CJASAYIOIUX BUIOB PaboT:



(mepeyeHp paboT Mo NEePEyCTPOUCTBY

(mepemIaHupOBKe) TOMEIICHHUS

W HHBIX HEOOXOAMMBIX paboT 10 PeMOHTY, PEKOHCTPYKLIHH, PECTaBPALIUH IOMEIIICHHS) .

2. OTKa3aTh B IEPEBO/IC YKa3aHHOTO MOMEIICHHS 13 XKHJIOTO (HESKHUIIOT0) B HEKUIIOE
(>KWII0€) B CBSI3H C

(ocHOBaHHMe(s1), ycTaHOBIIEHHOE YacThio 1 crathu 24 JKunuiiHoro kojekca Pocceuiickoii deneparini)

(IOIKHOCTS JTHIIA, TIOAIKCABILETO YBEIOMIICHHUE) (moamuch) (pacurpoBKa MOIMHCH)

« » 20T

M.IL
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